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WILKES UNIVERSITY
2003-2004 ACADEMIC CALENDAR

SUMMER 2003 PRE-SESSION

Classes Commence Monday, May 19, 2003 am

Classes End Friday, June 6, 2003 noon
(Including Final Examinations)

Wilkes University

FIRST DAY SESSION

Classes Commence Monday, June 9, 2003 am

Classes End Friday, July 11, 2003 noon
(Including Final Examinations)

2003-2004

NINE-WEEK EVENING SESSION

Classes Commence Monday, June 9, 2 6:00 pm

Classes End Tuesday, August 12, 2003 10:00 pm
(Including Final Examinations)

SECOND DAY SESSION

Classes Commence Monday, July 14, 2003 am

Classes End Friday, August 15, 2003 noon BUHQUH
(Including Final Examinations)

FALL SEMESTER - 2003

Classes Commence Monday, August 25, 2003

Labor Day Recess Friday, August 29, 2003

Classes Resume Tuesday, September 2, 2003

Fall Recess Thursday, October 9, 2003

Classes Resume Monday, October 13, 2003

[hanksgiving Recess Tuesday, November 25, 2003 WILKES UNIVERSITY

Special Note Tuesday, November 25, 2003 Wilkes-Barre, Pennsylvania 18766
(Follow Friday Class Schedule) - ' 2 ”

Classes Resume Monday, December 1, 2003 Telephone (570) 408-5000

Classes End Friday, December 5, 2003

Final Examinations Begin Monday, December 8, 2003

Final Examinations End Tuesday, December 16, 2003

Baccalaureate Studies

INTERSESSION - 2004

SPRING SEMESTER - 2004
Classes Commence
Winter Commencement
Spring Recess

Classes Resume
Holiday Recess Begins
Classes Resume

Special Note

Friday, January 2, 2004 to
Friday, January 9, 2004

Monday, January 12, 2004
Sunday, January 18, 2004
Friday, March 5, 2004
Monday, March 15, 2004
Wednesday, April 7, 2004
Tuesday, April 13, 2004
Tuesday, April 27, 2004

STATEMENT OF NONDISCRIMINATION

Wilkes University does not discriminate on the grounds of race, color, national ori-
gin, sex, age or disability in the administration of or admission to any of its educa-
tional programs, activities, or with respect to employment, in compliance with Title
VI, Title VI, Title IX, Section 504, ADA, and the Age Discrimination Act. It is the
policy of Wilkes University that no person, on the basis of race, color, religion,
national origin or ancestry, age, sex, marital status, disability, sexual or affectional pref-
erence, or Vietnam-era veteran status, shall be discriminated against in employment
educational Hn‘ugr;u_us and activities, or admissions, Inquiries may be directed to the’
Dean of Student Affairs or the Affirmative Action Officer (ext. 4500).The University
complies with the Ethnic Intimidation Act of 1982 of the Commonwealth of ’

Pennsylvania which provides additional penalties for the commission of illegal acts of
intimidation when such actions are motivated by hatred of the victims race, color
religious or national origin. A ‘

(Follow Thursday Class Schedule)
Classes End Wednesday, April 28, 2004
(F 1'”0\\ I'HL[A(\ (.l(l.\’\' ,\.L’M'L,H{L']

Final Examinations Begin
Final Examinations End

COMMENCEMENT

Friday, April 30, 2004
Saturday, May 8, 2004

Saturday, May 2004

Printed in (f.;m;ld;E .S ¢ F | %‘%LE‘Y Li £ RA’R‘\’{“” recycled paper
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WILKES UNIVERSITY

OUR MISSION

Wilkes University is an independent institution of higher education dedicated to aca
demic and intellectual excellence in the liberal arts, sciences, and professional pro
grams. The U ovides its students with the experience and education neces
sary for care lectual development as well as for personal growth, engenders
a sense of values and civic responsibility, and encourages its students to welcome the
opportunities and challenges of a diverse and continuou ging world. The
University enhances the tradition of strong student-facu ractions in all its pro-

grams, attracts and retains outstanding people in every segment of the University, and
fosters a spirit of cooperation, community involvement, and individual respect within

the entire Univers

OUR VISION
Wilkes University will build its future on its historic commitment to students, a belief

in the integrity and shared purpose of all who comprise the Wilkes family, and the
continuation of its vital relationship with the land and people of Northeastern
Pennsylvania.

By 2010, Wilkes University will distinguish itself as an institution that provides a
vital, general education core experience for all undergraduate students—a cor that
combines challenging academics, meaningful co-cur lar activities, and experiential
learning. All Wilkes students will have the individual attention and support they
need to set high educational goals and exceed them accomplishments that students
will be asked to reflect on. Their confident, enterprising Spirits, enthusiastic engage-
ment with the challenges of work and life, intellectual resourcefulness, and civic
responsibility will distinguish Wilkes students. And they will learn in a rich multicuk
tural environment that reflects the region Wilkes serves. In turn, they graduate ready
to take their place as informed citizens in the global community

xtrapolating its vision for the unde oraduate experience into the post-baccalaureate
arena. Wilkes seeks to become a regional resource for lifelong learning in the Mid-

Atlantic region, delivering its brand of individualized education in highly accessible
ways. By eloping a strong portfolio of programs for post-baccalaureate students,
with a focus on the needs of Wilkes’ alumni and based on the Univer ty’s academic
strengths, Wilkes will serve as an intellectual hub, helping pec
ing world and strengthening its own financial position.

> succeed in a chang:

A GUIDE TO LEARNING

Wilkes University is a dynamic community of learners which encourages students to
take an active part in their education. Within the framework of a carefully considered
and ever-changing curriculum, the University provides a broad variety of le u'mnx: #
experiences designed to place individual learning at the center of academic life.
Stuclents will be challenged to think creatively, invited to read and write 1L\.l\'t‘|\
and expected to become proficient in quantitative reasoning and the use of modern
technology as they prepare to become productive and responsible ¢ itizens. Mindful
of the rapidly expanding knowledge base as well as the wide variety of learning and
teaching styles in this community of learners, the University remains committ il‘luk
the values articulated by Dr. Eugene S. Farley, its first resident, and adopted Itwt the
Wilkes University faculty as a guide to learning. An educated pL‘E\unf o apr

5

seeks truth, for without truth there can be no understanding;

possesses vision, for we know that vision precedes all great attainments;
is aware of the diversity of ideas and beliefs that exists among all people;
has faith in the power of ideals to shape the lives of each of us;

e ~ :
knows that mankind’s progress requires intellectual vigor, moral courage
and physical endurance; ‘ Ly

cultivates inner resources and spiritual strength, for they enrich our daily living and
sustain us in times of crisis;

has ethical standards by which to live;
cts the religious convictions of all people;
articipates constructively > : [ [ i
participates constructively in the social, economic, cultural, and political life of the community;

mmunica { ) assures . 1 f
g mm\.uhm in a manner that assures understanding, for understanding unites
us all in our search for truth. :




AN INCLUSIVE COMMUNITY

Wilkes Univeristy welcomes and supports a diverse campus community. As acknowl:
e 1 in our motto, “Unity Amidst Diversity,” we encourage students of all races, reli-
ons, ethnic backgrounds and other diverse backgrounds to join the Wilkes family
Creating and nurturing diversity is a key value at Wilkes University. We are dedicated
to providing mentorship and support to all Wilkes students to help empower them
to meet their full potential and to help assure student academic and personal suc

gi

See sections below on financial aid, housing, food service, academic support services
and student activities

In an effort to provide a welcoming environment for students of all backgrounds, we
offer a variety of services, including

) Multicultural student activities

1
2) Individualized academic and personal advising;
3) A variety of housing options, inclusive of the Multicultural Residence Hall;
4)  An accommodation for special dietary needs that includes attentiveness to
religious and personal diet requirements; and
ariety of merit- and need-based financial aid options, including funds that

acknowledge student commitments to multiculturalism

ADMISSION PROCEDURES

RECOMMENDED HIGH SCHOOL PREPARATION
A student’s secondary school preparation should include a college preparatory cur-
riculum. Such a curriculum generally includes four years of progressive courses in
English, mathematics, science (including at least one laboratory component) and
social science. While four years of each are not required, they are recommended for
wration and admission. Elective courses should be chosen in academic
subject areas pertaining to individual interest. Examples of quality electives include
computer science, foreign language, and communications and may include the fine
arts and technical courses as they relate to desired college majors. Depending on the
academic discipline desired, different emphases might be placed on the high school
curriculum completed by the applicant. Students whose preparation does not follow
the pattern described above may still qualify for admission but such students must
provide other strong evidence that they are prepared for the rigors of the academic
requirements of co
APPLICATION FOR ADMISSION
Applications for admission and instructions 1
'.mj records, letters of recommendation, standardized test reports and entrance exa
inations may be obtained by contacting the Admissions Office. Completed applica-
tions should be given or sent directly to the Admissions Office.

irding secondary school transcripts

STANDARDIZED TESTS
The Scholastic Aptitude Test (SAT) of the College Entrance Examination Board or the

Achievement College Test (ACT) is generally required of all applicants entering
ilkes University directly from high school. Students should take this examination
before the second semester of their senior year in h hool. Wilkes is a member of

the College Entrance Examination Boar

age 8
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ACCEPTANCE FOR ADMISSION AND ADVANCED DEPOSIT

A complete application file includes a ¢ ompleted and signed application for admi
sion, an official copy of the most recent high school and/or collece trans ript L\\IF'\
and/or ACT scores (either official copies or transcripted onto lh;fl»lih‘[ 1l In«lvh school
transcript), and the $35 application fee. PN A

Alter the application file is complete the Admissions Office will provide a decision
Notification is done on a rolling basis and is generaly completed within two weeks
from the date the file is RL‘IHP]R‘IK‘ ;

All students guarantee their place in the entering class by forwarding a $300 tuition
deposit to the Admissions Office. May 1st is the priority deadline for receipt of
xl(‘[h\\ll\ : P

Prepharmacy applicants must complete an additional application, submit three letters

of recommendation and interview with the School of Pharmac \\‘A.\anux\n'rn\ ool
Committee to gain early admission. Applicants for the Pre-Medical Scholars programs

as well as the Wilkes-Widener Ph.D. in Psychologr and the Wilkes-W ]x](‘ll«‘lfl X T‘Ilul ;I
Physical Therapy programs must note their interest on the application for Ulm»—--\mn‘

and complete an interview with th “tion committee to qualify for .m\tpl nng into
these programs. Applicants for the degree programs in music, musical Ihc'lml‘ and the

atre must audition for and interview with the department fac ulty to g in aAh ssio k

into those disciplines e

sion. Procedures are similar to those followed by students entering in the fall semester
ADMISSION OF TRANSFER STUDENT
Wilkes University welcomes transfer students from other accredited colleges and uni-
versities for both the fall and spring semesters. In fact. new transfer students usually
account for one-third of all new students each year. Transfer students must submit an
application for admission and a transcript from every post-secondary institution
‘mﬁ';\l\‘(l 1,\\'ht‘[=k‘1‘\ dits were earned or not). In some instances SAT or ACT scores
Will be required. Some transfer students may be asked to ¢ e 2 : es

¢ - a\ asked to complete assessme -
prior to admission l ik

Wilkes University also accepts applications for the spring semester and summer ses-

Admission of transfer students is done on a rolling basis. In addition to an admis-
sions decision, transfer students will receive a free transcript evaluation »

Applicants must be in good academic standing with a minimum cumulative grade

point average of 2.00 (C) at the beginning of the semester they first enroll at Wilkes

All courses with a grade of 2.00 (C) or better that are comparable to the curriculum

al Wilkes will be accepted for transfer. Students transferring into the nursing program

may only register for courses after consultation with the Chairperson of the o
nt of Nursing. :
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Transfer students also applying directly to the School of Pharmacy for entry into the
ofessional school must additionally complete a School of Pharmacy application and
orward three letters of recommendation. The student must also sit for the PCAI
examination and submit official scores from the examination. After the file is com
plete, the School of Pharmacy will schedule a personal interview as the School deems
appropriate.
Transfer students from two-year institutions must complete a minimum of 60 credits
at a baccalaureate degree-granting institution

To graduate, all transfer students must complete a minimum of 30 uu«\us \uxdus}\'c
of advanced placement credit awarded by Wilkes) and a minimum of 50% of their
major field credits at Wilkes University.

All transfer students must satisfy the University’s General Education Requirements
(See section below titled General Education Requirements for an explanation of these
requirements.) However, to accommodate the large number of incoming transfer stu:
dents. the University makes every effort to use courses and credits that are transt
into the institution in satisfaction of these General Education Requirements or (o
make other accommodations to ease the transition from one institution to another.
For example, transfer students who enter W ilkes with 60 or more credits will satisfy
the Writing Intensive Requirement of the General Education Requirements by com-
pleting two courses d ated as Writing Intensive. Similarly, v_xludcnl\ who transier
certain science courses or sequences of science courses into Wilkes may be permitted
to substitute these courses or sequences for the particular courses listed in Area Il of
the General Education Requirements. Transfer students and potential transfer stu-
dents are urged to consult with the Admissions Office on these matters

Grades earned in courses accepted for transfer are not included in the computation

of the cumulative grade point average earned at Wilkes University.

Transfer students should consult the section on Graduation Requirements below for
an explanation of institution-wide graduation requirements.

mitting any stu-

University policy prohibits the Admissions ( Office from knowingly
dent who has been dismissed from any other college or university for any reason
until a period of one year has elapsed from the time of dismissal. Students who

been placed on probation by another college or university will be considered for

admission on a case by case basis.

C US VISITS
A campus visit and interview are strongly re ommended for all students interested in

Wilkes University. Students and family members may schedule an interview by call-
ing or writing the Admissions Office. Campus visits may include an interview with
an admissions professional, appointments with faculty members, sessions with
coaches and cocurricular leaders, campus and residence hall tours, attendance in
selected classes, and financial aid counseling.

In addition to individualized campus visits, the Admissions Office hosts a numt
Open Houses during the academic year These visitation days usually include a gen-
eral meeting with the admissions staff, panel discussions with current students and
administrators, academic department meetings, campus tours, financial aid sessions
and a complimentary meal. Specific information about the agenda and dates for these
days is available from the Admissions Office

ADMISSION OF INTERNATIONAL STUDENTS
International students are defined as those who do not hold U.S. citizenship or who are
not permanent residents of the U.S. or who do not hold resident alien status in the U.S

International students must submit the following to be considered for admission to
Wilkes University: a completed application; official results of the Test of English as a
Foreign Language (TOEFL) or c\'ull(,'n(c of the successful completion of an accredit-
ed, intensive English language program, or Engli en the language of
instruction for the student; Declaration of Finar of financial support;
official transcripts of all secondary and/or post-secondary work completed to date (all
transcripts should also be accompanied with a translation if in any language other
than English); and a copy of the secondary and/or post-secondary diploma or leaving
certificate. International transfer students are encouraged to have a credit evaluation
by World Education Service (WES) or a similar agency.

1 must have

Students should
semester

by June 15 for the fall semester and November 15 for the spring

An 1-20 form will only be issued after the application process is complete and the
student has been admitted to the institution.

FARLY ADMISSION OF HIGH SCHOOL STUDENTS

Wilkes University will consider admission for high-ability students who wish to enter
the University without completing the requirements for a high school diploma. To be
considered, such students must provide all the materials listed under the Acceptance
of Admission and Deposit section and at least one letter from a high school official
granting approval for early admission, and they must attend an interview with the
Admissions Office.

READMISSION TO THE UNIVERSITY

nts who have been enrolled full-time at Wilkes University and have terminated
their studies for one semester or more, and who wish to return as full-time students,
must contact the Student Affairs Office and arrange an interview with one of the
deans as the first step in the readmission process

ADMISSION OF PART-TIME STUDENTS

Those who wish to enroll as part-time students must contact the Center for
Continued Learning to discuss their plans and to obtain an Application for
Admission. Students who have completed college-level work at another institution
must submit an official transcript of their work as part of the admission process
Those who have completed no college work must submit an official high school tran
script as ev of high school graduation or GED. All documentation should be
sent to the Center for Continued Learning.

FROM PART-TIME TO FULL-TIME ADMISSION

Part-time students who wish to enroll as full-time students must consult with the
Director of Part-time Programs as the first step in this process. Students who have
completed 30 or more credits and have maintained a cumulative grade point ave

of 2.00 (C) or higher will be accepted as full-time students. Students who have com-
pleted fewer than 30 credits will be required to provide high school transcripts and
appropriate test scores in support of their petition to enroll full-time before a decision
will be made. Requests for kangy of status must be made through the Center for
Continued Learning.




ADVANCED PLACEMENT CREDIT

Wilkes University encourages students to work to their full city and to advance
as rapidly as appropriate in their academic work. A number of opportunities are
open to qualified high school juniors and seniors, as well as to adults returning to
school after an interval of work or military experience, to demonstrate competencies
beyond those normally associated with graduation from high school. Academic credit

) anted for such demonstrated competencies through a variety of channels as
described below

Nursing students are referred to the Nursing section of this Bulletin for detailed infor-
mation on accelerated programs for LPN and RN students

ADVANCED PLACEMENT PROGRAM

Students who have successfully passed one or more of the Advanced Placement Tests
administered by the College Entrance Examination Board may request advanc
blacement and/or academic credits. Advanced Placement means that the student may
be scheduled for a course at a more advanced level; a decision on advanced place-
ment is made after review of the examination by the academic department con-
cerned. Credit means that the student receives credit toward the hours required for
graduation. Generally, credit will be granted for scores of 3, 4, or 5 on the Adva
Placement examination. Occasionally, a personal interview may be required befc
placement and/or credit is awarded grades are assigned to the courses for which

the student receives advanced placement credit. Information on specific course exam-

inations and credit may be obtained from the Admissions Office

CREDIT FOR MILITARY EXPERIENCE

Studer ho have completed the special educational programs offered by branches
of the American armed services may be granted academic credit for this coursework
Such students should submit an official transcript of their work as part of the admis-
sions process. Transcripts will be evaluated according to the guidelines provided by
the American Council on Education, and credits granted will be applied to the
degree program as appropriate. For more information on this am, contact the
Admissions Office

CHALLENGE EXAMINATIONS

After admission to Wilkes University, a student may wish to take an examination
demonstrating competence in a particular course. The interested student should
apply to the appropriate department chairperson for permission to take a challenge
examination. The chairperson will determine approval of the student’ application in
writing only on the basis of a judgement that the student has adequate background
in the field. If denied a challenge examination, the student may appeal to the appro-

sriate academic dean. The student may not challenge a course that he/she previously
I el )

faile

per credit fee will be assessed by the Financial Management Office for each
approved challenge examination. The student must present a receipt from the

Financial Management Office to the department chairperson at least thirty days prior

to the examination date. Credit for the course is given and transcripted if the student
passes the examination. No grade or credit is recorded if the student does not pass
the examination.

COLLEGE-LEVEL EXAMINATION PROGRAM (CLEP)

Wilkes University grants credit on the basis of satisfactory performance on the
Subject Examinations, not the General Examinations. of the ( ollege-Level
Examination Program (CLEP) administered by the College Fntrance Fxamination
Board. Although the program is designed primarily for adults, exceptionally well
qualified high school seniors may find it advantageous to seek academic credit
through CLEP. Inquiries about CLEP should be addressed to the Admissions Office
Olficial scores on CLEP Subject Examinations should be forwarded directly to the
Admissions Office

EXPERIENTIAL LEARNING

Credit for life experience may be granted for documented college-level learning that a
student acquired through non-collegiate experiences. This credit is awarded for the
learning derived from life experiences, not for the experiences themselves.

Students who plan to petition for experiential learning credit must inform their aca
demic advisor of their intent within the first semester of enrollment at the University
All other means of securing credit for demonstrated competencies must have been
exhausted before applying for experiential learning credit.

Credit awarded for experiential learning is based exclusively on Wilkes' evaluation of
the demonstrated knowledge that is presented in the students petition for experien-
tial learning credit. Specific guidelines and procedures for the petitioning and award-
ing of experiential learning credits are available to interested students at the Registrars
Office. The Academic Standards Committee of the faculty maintains the guidelines
and procedures of the Policy on Experiential Learning and makes the final decision
on the awarding of credit ‘

STUDENT EXPENSES

The following chart summarizes student expenses for the 2003-04 academic vear
which officially begins with the Summer Session, 2003. Students are referred {o the
course descriptions in this Bulletin for laboratory and other fees associated with par-
ticular courses. Inquiries about particular charges should be addressed to the
Financial Management Office.

STUDENT EXPENSES FOR 2003-04

Full-time Undergraduate Assessment Each Semester

and Pharmacy:

Total for Year

* Tuition (12-18 Credits) mester
Room (Residence Hall)
Apartment Style r Semester
Dormitory Style mester
Meal Plans

Meal plan prices are
new prices will be relea




Room Damage Deposit One Time Other Fees and Charges: R Eeakdmont Each Suliiter Total for Year
General University Fee Mes Challer Per Credit $ 75

Activity Fee Per oste Clerkship Fee (Pharmacy) Per Semester $ 125

Technology Fee Per Se ] b Graduation Fee One Time $ 140

Student Center Fee Per Se ) $ 7 Late Registration Fee Per Semester

Recreation Fee Per ste 20 Medical Technology Fee Per Semester

* Credits above 18 will be as: od at the rate of $515 per credit hour. (During Clinical Training)
Music Major Fee Per Semester

Part-time Undergraduate: New Student Matriculation One Time

Tuition (1-11 1/2 credits) Per Credit Replacement of Lost ID Cards Each

General University Fee Per Credit Returned Check Charge Each
nology Fee Per Credit Televideo Fee Per Course

Summer Sessions — Undergraduate: Students are advised to request a refund of credit balar
Tuition Per Credit
General University Fee Per it
Technology Fee Per Credit
Summer Board Per Week
Summer Room Per Week
Room Damage Deposit One Time

Other Fees:

ance Hall One Time
Tuition One Time
Application Fee One Time
Applied Music
1/2 hour private lesson

1 hour private lesson

Audit Fee (Undergraduate Courses):
Full-time Undergraduate No Tuition Charge
and Pharmacy Students
Graduate and Part-time Per Credit

Undergraduate Students
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PAYMENT OF CHARGES

Prior to the beginning of each semester, invoices listing all current semester charges
and approved financial aid are mailed to all registered students. All payments are
made directly to Wilkes University - Student / PO. Box 8500-54693 / Philadelphia,
PA 19178-4693. Questions concerning charges or payments should be directed to
the Financial Services Office at (570) 408-4658 or Snf]lngsm’\\'lII\'L\\MIU

Students who fail to pay all indebtedness to the University shall not be permitted to
receive any degree, certificate, or transcript of grades. Nor shall they participate in
Commencement activities.

FALL AND SPRING FULLTIME TUITION

The unfunded cost of full-time tuition and fees will be paid or satisfactory arrange-
ments made with the Manager of Student Accounts or Ll,\ designee two weeks before
the day on which classes begin. Unfunded costs are defined as the total of all appro-
sriate charges for tuition, fees, room and board, etc., less the total of all ap

hnam al aid awarded or credited to the student account for each semester or other
instructional period. Satisfactory arrangements are defined as:

a. Enrollment in the Monthly Payment Option plan (discussed below);
b. Participation in the Deferred Employer Reimbursement plan;

c. Enrollment in one of the third-party, sponsored tuition coverage plans (ROTC
Scholarship, Bureau of Vocational Rehabilitation, Office of the Blind, etc.).

If the payment in full or satisfactory arrangements are not made two weeks before the
first day of class each semester, the registration for that semester will be cancelled and

udent will not be allowed to attend classes. In order to be reenrolled and rereg-
istered, the student will be required to pay a late registration fee of $50 in cash before
registering. Students whose accounts are three payments late will be cancelled from
the Monthly Payment Option plan and the full unpaid amount will immediately
become due and payable. All students who fall into this category and those students
who have been written off as bad debts or have been turned over to a collection
agency will not be eligible for consideration of any other alternative financial arrange-
ments.

Students who have applied for a Stafford Loan (Guaranteed Student Loan) where
approval has not been granted by the bank will be required to pay the lesser of

or 25% of the loan requested two weeks before the first day on whic

If the Stafford Loan (Guaranteed Student Loan) is subsequently apHm»\\‘ efunds of
overpayments will then be made after the loan check is posted to the student’s
account.

All financial arrangements are to be processed by the Director, Financial Services, or
his designee and approved by the Vice President for Finance and Support Operations
or his designee. No other University officer or employee will be permitted to negoti-
ate financial arrangements for the settlement of student accounts.

SUMMER, FALL, AND SPRING PART-TIME TUITION

Charges for summer and/or part-time tuition and fees must be paid in full two weeks
before the first day of classes unless covered by the Deferred Employer
Reimbursement policy. The deferred payment policy is described below.
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INTERSESSION TUITION
luition charges for intersession semesters must be paid in full two weeks before the
first day of class. The deferred payment option does not apply to intersession charges.

DEFERRED PAYMENT POLICY (EMPLOYER REIMBURSED)
Delerred payments for employer reimbursement and third party payor arrangements
will be permitted, provided the student makes application and receives approval and
delivers the wmlplcml documents two full weeks before ¢ s begin. Graduating
seniors are not eligible for the deferred payment option. a "
MONTHLY PAYMENTS
Wilkes has developed an interest-free, ten-month, Installment Payment Plan (IPP) to
help ease the burden of financing an education. Arrangements may be made to
finance any amount between $300 and the total unfunded cost of tuition and fees,
Payments begin in June and end in March of each academic vyear. IPP applications for
the upcoming academic year are available in April of each year. There is a $50 annual
application fee. For more information write to Academic Management Services, 1

S Place, PO. Box 991, Swansea, MA 02777 or call 1-800-63 -

The following fin:
dents:

Key Education Resource Group for information, call 1-800

nk Resource Loan for information, call 1-800-762-1001

First Union Bank of Delaware for information, call 1-800-504-4097

VISA/MASTERCARD
Wilkes University accepts VISA and MasterCard for tuition and fee payments.

TUITION EXCHANGE

Wilkes University is a member of the Tuition Exchange Plan, which provides limited
opportunities for children of employees from one college or university to enjoy tuition
remission benefits at another institution. Students who are dependents of employ

of other colleges and univerisities should consult the Tuition Exchange Liaison Officer
at their home institutions to determine if they qualify for this ]‘I'UQ]‘;IIT].

REFUNDS

Students who officially withdraw (see section in this Bulletin on Official Withdrawal)
from courses may be eligible for a partial refund of tuition charges. Resident students
who withdraw from the University may also qualify for a refund of room and board
charges. Refunds are based on the official date of withdrawal as noted by the
Registrar. ;

Financial aid received by students who withdraw may also be adjusted. See the sec-
tion in this Bulletin on Financial Aid regarding adjustment to financial aid based on
withdrawals. ‘

Students suspended from the University for disciplinary reasons will forfeit all refunds

Students who withdraw from the University or from specific classes during the
semester will be entitled to an adjustment of tuition, fees, and room and board
charges according to the following refund schedule.




REFUND SCHEDULE*

Academic Year:

Tuition:

/ithdrawal

Full-tin
and Red!
Part-time Load

Room and Board

Room

Board

Weekend College

* Deposits are non-refundable. Refunds for special sessions (1.e

calendar outlined above) will be calculated by the Financial Management Office upon student request

Time of Withdrawal Refund

The University will ¢ es, less a deposit of
$200, if written notice of S y trar on or before
the first day of classes. Failure to submit proper written noti cation will result
in the assessment of full charges
Policy guidelines for refunds proce d after the first day of classes are as
follows:
Beginning with the 2003-2004 ademic year, students who withdraw from
Wilkes will be entitled llJdhJ(i]H\UHL’I\[()i tuition, fee, and room and board
charges according to the following re fund schedule
Firs

cond we
Third week
Fourth week
Fifth week
Sixth week
Seventh week
Eighth week
Ninth week
After ninth week

g ,:hvnlnlv Charges based on
the number of

credit r the
withdrawa

no adjustment

a deposit of $100,
5 written nm\t\rlmnn (Jf c dnl ulalmn i e to the Director,
€ ife Office, on or before the hrxtduy()f clas h semester.
After thv first (Iay of c ordance with the

above

The institution will iP fund board rhdlqm in fulI if written notification of
cancellation i ce Life Office, on or before the
first day of cle day of classes, charges will

be adjusted in accordance vvnthmmhnv schedule
First week of First or Second 50%

ons alni first two weeks

No refund

No refund

ns that do not correspond to the

FINANCIAL AID

Wilkes University maintains an extensive program of financial assistance for its stu-
dents in the form of scholarships, grants, loans, and part-time employment. To assist
qualified students, the University receives substantial gifts each year from friends and
Aﬁumm. These funds, combined with those furnished by the federal and state govern-
ments, ar to students in financial aid p: ges. All students are encouraged
1o apply for financial assistance, both need-based and ‘u]mumun based

Students with questions about financial aid or students seeking applications for finan-
cial aid should contact the Financial Aid Office. More detailed information regarding
the financial aid programs and requirements is included in the Consumer’s Guide to
Financial Aid, s, and Charges at Wilkes University, which is also availab

the Financial Aid UHlu and on the Wilkes University Web Site (www.wilkes.edu)

APPLICATION PROCEDURES

Submit the Wilkes University Application for Financial Aid to the Wilkes
Ur y Financial Aid Office.

Application for Federal t Aid
ate state application for financial aid.

4. Students who desire to participate in the Stafford Loan and/or the PLUS
Program must also complete the appropriate promissory note application.

RENEWAL OF FINANCIAL

Financial aid is awarded on an annual basis; therefore, students must reapply each
year. In addition to showing continued financial need, students must also meet spe-
cific academic progress requirements to qualify for renewal. These requirements are
explained in detail in the Consumers Guide.

TYPES OF FINANCIAL AID
Financial aid packages are d

» d for students on an individual basis and usually
consist of one or more of t

llowing types of aid.

Scholarships: Outright gift assistance that is not repayable by the recipient and is
usually based on factors other than demonstrated financial need, although some are a
combination of need and merit. Several academic areas at the University have schol-
arships available to qualified students. These include Biology, English, Music, Nursing
and Sociology.

Grants: Outright gift assistance that is not repayable by the recipient but is based on
demonstrated financial need of the applicant and the family. Many states in addition
10 Pennsylvania provide financial assistance in the form of grants for residents of their
states. Residents of states other than Pennsylvania should contact their high school
guidance office for information pertaining to that particular state’ aid program. These
states include C ticut, Delaware, Maryland, Massachusetts, Ohio, Rhode Island,
Vermont, and West Virginia.

Loans: Financial assistance for which the recipient assumes the obligation to repay

the amount of the funds received. Most educational loans provide for payment of
principal and interest to begin sometime after the student graduates or stops attend-
Ing an approved institution on at least a half-time basis. Repayment of the PLUS Loan
begins within a short time after funds are disbursed. Two emergency loan funds have
been established at the University to help students meet small financial emergencies.
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The Florence and Joseph A. Goldman Loan Fund and the Robert W. and Carol R.

Hall Student Loan Fund provide small, interest-free loans which are to be repaid at
the earliest practical time, usually 30 days, so that other students may receive nee

assistance from these revolving loan funds.

Employment: Financial assistance that a student may earn by working on campus in
part-time or full-time positions and for which the student is paid in the form ofa
monthly check. Students should inquire about these opportunities at the On-
Campus Employment Office. The Office of Career Services also operates a Job
Location Development program (JLD) to help students obtain employment o
nities off-campus. Students are paid by the employer for whom they work.

WITHDRAWAL - RETURN OF FINANCIAL AID FUNDS ‘

In accordance with federal regulations, those students who receive federal financial
aid and who withdraw from the University during the first 60% of a semester will
have their federal financial aid (Pell Grants, Supplemental Educational Opportunity
Grants. Perkins Loans, Nursing Loans, Stafford Loans and PLUS Loans) ac justed
based on the percent of the semester completed prior to the withdrawal. That i
dents will be entitled to retain the same percent of the federal financial aid 1

the percent of the semester completed. This perce lculated by dividing the
number of days in the semester (excluding breaks of five days or longer) into the
number of days completed prior to the withdrawal (excluding breaks of five days or
longer). The date of withdrawal will be the date the student begins the withdrawal
process at the Registrar’s ( ffice unless attendance in class is gluu umented ;lhcl“lh;u )
date- in that case. the last date of documented attendance will be the official date of
withdrawal. (See section on Withdrawals in this Bulletin.)

Students who do not follow the official withdrawal procedure but who stop ull_cn‘d-
ing classes for all of their courses will be considered to have withdrawn at the 50%
point of the semster unless attendance is documented after that time. Il‘n‘ will be
no adjustment to federal financial aid after the completion of at least 60% of the
semester.

Once the amount of the federal fund to be returned has been calculated, the funds
will be returned in the following order:

Unsubsidized Stafford Loans

Subsidized Stafford Loans

PLUS Loans

Perkins Loans

Pell Grant v
Supplemental 1 ducational Opportunity Grants

Nursing Loans

Pennsylvania and other state grants will be adjusted in accordance with the agencys
stated guidelines. It is expected that PHI AA Grant funds will be reduced by the same
percent reduction in tuition received by a student when withdrawing from a course

or courses

Wilkes University grant and scholarship funds will be adjusted based on the percent-

e of reduction of tuition received by a student when withdrawing from the
ag )
University.

Please note that students who receive a refund of financial aid prior to withdrawing
from the University may owe a repayment of federal financial aid funds received.
Stucents will be contacted by the Financial Aid Office in such situations and will be
given 30 days to repay the funds to the University. Students who fail to return the
unearned portion of federal financial aid funds given to them will become ineligible
for continued receipt of financial aid until such time as the repayment is made

VETERANS’ ASSISTANCE PROGRAMS (VA)

[his special program provides a wide range of benefits to those who have served in
the armed forces and in some cases to the dependent children of veterans. Interested
persons should contact their local VA Office to obtain information concerning GI
Education Assistance, Veterans Education Programs, Veterans Rehabilitation, Veteran
Educational Loans, the Veteran Work-Study Program, and other sources of Veterans
Assistance. The University also has a Veterans Affairs Office, located in Passan Hall, to
assist students in obtaining benefits

FINANCIAL AID FOR PART-TIME STUDENTS

[he Pell Grant, S.E.O.G., PHEAA Grant, College Work-Study, Perkins Loan, Nursing
Loan, Stafford Loan, and the PLUS Loan are available to part-time students.
Interested students must complete the Free Application for Federal Student Aid, the
Wilkes Financial / lication, and the appropriate loan applications in order to
apply for these programs. In addition to financial need, eligibility is based on enroll-
ment status. Limited funds from the S.E.O.G. and the Perkins Loan Programs are
available to part-time students who demonstrate exceptional financial need. Except
for the Pell Grant program, students must be enrolled at least half-time to qualify for
financial aid. In addition, there are various private educational loans available to part
time students. Contact the Financial Aid Office for more information

FINANCIAL AID FOR STUDENTS SEEKING A SECOND DEGREE

Only the federal Stafford Loan and the PLUS Loan are available to students seeking a
second degree. The Free Application for Federal Student Aid, the Wilkes Financial
Aid Application, and the appropriate loan applications must be completed to deter-
mine eligibility for these programs. In addition, there are various private educational
loans available to students who are seeking a second degree. Contact the Financial
Aid Office for more information.

FANANCIAL AID FOR PHARMACY STUDENTS IN YEARS FIVE AND SIX

Since years five and six of the pharmacy program contain coursework that is consid
ered post-baccalaurete level, these years are considered professional/graduate level for
financial aid purposes. Therefore, students enrolled at this level are considered inde
pendent for financial aid purposes and qualify only for financial aid available to grad-
uate/professional students. This financial aid includes the subsidized and unsubsi-
dized Stafford Loans with an annual loan maximum of $18,500 and private loans
Students will not qualify for any federal, state or institutional grants or scholarships
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STUDENT AFFAIRS AND ATHLETICS

Wilkes University is a community of learning in which co-curricular activities com-
plement academic life. Students, faculty and staff work together to promote individ
ual development through a variety of activities, programs, organizations and cultural
opportunities. All campus organizations are open to all students, and all of them
work in close cooperation with faculty advisors and the Student Affairs staff.

The information that follows gives a brief sketch of some of these activities and
organizations. All new students receive a Student Handbook which explains gover-
nance, outlines University regulations, and provides a directory of student activities

RESIDENCE LIFE

[he Residence Life Program at Wilkes is committed to providing a living environ-
ment that is supportive of academic pursuits as well as contributing to personal
growth

The residence hall staff serves to help students enjoy and benefit from their on-cam-
pus living experience. Each residence hall is staffed by one or more Resident

Assistants who have been selected on the basis of character, leadership and their abili-
ty to interact with students. Throughout the year the residence hall staff sponsors var-
jous educational and social programs for their residents. The Resident Assistants are
also responsible for crisis management, discipline, maintenance requests and ensur-
ing that University policies are upheld.

The Residence Life Program offers students a wide variety of living situations. Each
residence hall has its own unique style, whether it is a traditional residence hall such
as Evans or one of the older mansions such as Weiss. The University also offers apart-
ment-style living for upperclassmen. Each residence hall has lounge areas as well as
full kitchens and laundr ities. Single-sex or coed facilities are available. Rooms
are equipped with cable tele s, data ports, telephones, single beds,

dressers, desks, desk chairs and closet space.

All resident students take part in the University Meal Plan. Meals are served in the
dining hall in the Student Center. Residents have a variety of meal-plan options.

STUDENT ACTIVITIES

An active Student Government and numerous campus clubs and special-interest
organizations provide a structure of activities for student life outside of the classroom.
More than 60 clubs and organizations are recognized by Student Government and
the University. The University requires that all campus organizations be open to all
students; consequently; groups that are exclusive do not exist. Volunteer Action and
Community Service are a cornerstone of Wilkes' mission and tradition. Eligibility for
Student Government funding requires that clubs and organizations be active

involved in community service. An Inter-Residence Hall Council, a Commuter
Council, and an Off-Campus Students Council organize activities for undergraduate
students, and the Student Programming Board oversees a full schedule of social
events at the University.

Student publications include the Beacon, a weekly newspaper published during the
academic year; the Manuscript, an annual journal of art, poetry and fiction; and the
Amnicola, the University yearbook. The University also maintains WCLH, an FM
radio station that is operated by students and broadcasts daily at 90.7 MHz. Co-cur-
ricular activities depend on the interests and energies of students
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STUDENT AFFAIRS AND ATHLETICS

Wilkes University is a community of learning in which co-curricular activities com-
plement academic life. Students, faculty and staff work together to promote individ-
ual development through a variety of activities, programs, organizations and cultural
opportunities. All campus organizations are open to all stu dents, and all of them
work in close cooperation with f culty advisors and the Student Affairs staff.

The information that follows gives a brief sketch of some of these activities and
organizations. All new students receive a Student Handbook which explains gover
nance, outlines University regulations, and provides a directory of student activities.

RESIDENCE LIFE
[he Residence Life Program at Wilkes is committed to providing a living environ-

ment that is supportive of academic pursuits as well as contributing to personal
growth.

[he residence hall staff serves to help students enjoy and benefit from their on-cam-
pus living experience. Each residence hall is staffed by one or more Resident
Assistants who have been selected on the basis uI character, leadership and their abili-
ty to interact with students. Throughout the year the residence hall staff Sponsors var-
ious educational and social programs for their n\idcnl\, he Resident Assistants are
also responsible for crisis management, discipline, maintenance requests and ensur-
ing that University policies are upheld

Ihe Residence Life Program offers students a wide variety of living situations. Each
residence hall has its own unique style, whether it is a traditional residence hall such
as Evans or one of the older mansions such as Weiss. The University also offers apart-
ment-style living for upperclassmen. Each residence hall has lounge areas as well as
full kitchens and laundry facilities. Single-sex or coed facilities are available. Rooms
are equipped with cable television access, data ports, telephones, single beds,

dressers, desks, desk chairs and closet space

All resident students take part in the University Meal Plan. Meals are served in the
dining hall in the Student Center. Residents have a variety of meal-plan options

STUDENT ACTIVITIES

An active Student Government and numerous campus clubs and special-interest
organizations provide a structure of activities for student life outside of the classroom.
More than 60 clubs and organizations are recognized by Student Government and
the University. The University requires that all campus organizations be open to all
students; consequently, groups that are exclusive do not exist. Volunteer Action and
Community Service are a cornerstone of Wilkes’ mission and tradition. Eligibility for
Student Government funding requires that clubs and organizations be actively
involved in community service. An Inter-Residence Hall Council, a Commuter
Council, and an Off-Campus Students Council organize activities for undergraduate
students, and the Student Programming Board oversees a full schedule of social
events at the University.

Student publications include the Beacon, a weekly newspaper published during the
academic year; the Manuscript, an annual journal of art, poetry and fiction; and the
Amnicola, the University yearbook. The University also maintains WCLH, an FM
radio station that is operated by students and broadcasts daily at 90.7 MHz. Co-cur-
ricular activities depend on the interests and energies of students.
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HONOR SOCIETIES
Several chapters of national and international honor societies have been established

W s campus. They include
ALPHA CHI (Upper Division Students) PI KAPPA DELTA (Forensics)
ALPHA KAPPA DELTA (Sociolog PI SIGMA ALPHA (Political Science)
ALPHA SIGMA 1 wrt-time Students) PHI ALPHA THETA (History)
BETA BETA BETA (Biology) PSI CHI (Psychology)
CHI ALPHA EPSILON (Act 101 Students) SIGMA PI SIGMA (Physics)
DELTA MU DELTA (Business and Accounting) ~ SIGMA TAU DELTA (English)
ETA KAPPA NU (Electrical Engineering SIGMA THETA TAU (Nursing)
LAMBDA PI I (Communications) SIGMA XI (Scientific Research)
OMICRON DELTA EPSILON (Economics)

INTRAMURAL AND INTERCOLLEGIATE ATHLETICS
Wilkes sponsors an active intramural sports program as well as intercollegiate compe-
tition in 14 varsity sports ty programs for women include basketball, field hocks
lacrosse. soccer. softball, tennis and volleyball; men compete at the varsity level in
saseball. basketball, football, golf, soccer, tennis and wrestling. Varsity teams compete
at the Division 111 level. The University is a member of the Middle Atlantic
Conference (MAC), the Fastern Collegiate Athletic Conference (ECAC), and the
National ( HH(," iate Athletic Association (NCAA)

goal of the intramural program is to provide a comprehensive set of recreational
and fitness activities throughout the academic year for the University community
Students, faculty and staff participate in individual, dual and team competitions in
traditional sports as well as in innovative activities like plyometrics, free throw com-
petition and aerobics. Events are organized in structured tournament competition
and one-day special events, using the indoor facilities of the Marts Center as well as
the spacious grounds of the Ralston Field Comp

Wilkes places the highest priority on the overall quality of the educational experience
and on the successful completion of the student’s academic programs The University
seeks to establish and maintain an environment in which a student-athlete athletic
activities are conducted as an integral part of the educational experience. The athletic
and intramural programs function, then, in an environment that provides for the
health and welfare of the student-athletes and values cultural diversity, g equity,
principles of fair play and amateur athletics competition throughout the U rsity
community

CULTURAL AFFAIRS

A variety of programs, exhibits, workshops, and performances are provided to
enhance community life and to help individuals attain career goals. The Sordoni
Gallery brings programming in the fine arts to both the campus and the Wilkes-I
area. Throughout the year, music and theatre programs offer concerts and dramatic
productions at the Dorothy Dickson Darte Center for the Performing Arts.

©tinuing education courses are offered for personal educational enrichment as well
as for the preparation of new entrants to the job market and the in-service training ol
stablished professionals.

UNIVERSITY ACTIVITIES

In addition to the curricular and co-curricular activities of particular organizations, a
number of all-campus and campus-community events are held each year. Family
Visitation Day, Homecoming, Winter Weekend, and the Annual Block Party are typi-
cal of the social and cultural events that help to promote an active and involved stu
dent body: The University joins area cultural groups each year for the annual Cherry
Blossom Festival and for the Fine Arts Fiesta, a four-day festival of music, drama, and
the arts presented each spring. A carefully selected Concert and Lecture Series is pre
sented throughout the academic year at the Dorothy Dickson Darte Center for the
Performing Arts and is open to the campus and to the community without charge, as
are regular concerts and recitals '

STUDENT SERVICES

Wilkes takes seriously its commitment to encourage students to discover their own
abilities and potential and to assist them in making sound, independent decisions
Students are expected to consult regularly with classroom instructors, faculty advi
sors, the student affairs deans, department chairpersons, or academic deans regarding
academic matters. Recognizing that students sometimes need additional guidance in
resolving personal, social or academic problems, the University has also institutional
ized a variety of programs to assist students, individually and in groups

THE STUDENT AFFAIRS OFFICE

The Student Affairs staff works with students in a holistic manner, providi

ance and support in students’ pursuit of their educational goals and in their develop
ment as persons preparing to assume the responsibilities of maturely educated pet
sons. Stalf members seek to help students resolve personal and ac ademic problems,
coordinate emergency situations involving students, and handle referrals from mem
bers of the University community. The Vice President of Student Affairs, having famil
jarity with University resources, serves as an ombudsman as well as a sounding board
for student concerns. The Offices of Residence Life, Career Services, Student
Activities, Health Services, Campus Counseling, Cooperative Education, Upward
Bound, Learning Center/Act 101, Multicultural Affairs, and Volunteer Services report
to the Vice President for Student Affairs

NEW-STUDENT ORIENTATION PROGRAM

The transition from the directed work of the high school to the independent and
more intensive work of the university is eased by introducing new students to the
University and its services before classes formally begin. Two orientation periods dur-
ing the summer and the days preceding the start of the term are set aside to assist
new students in planning their academic programs and learning about the campus,
the curriculum, and student activities. At this time, students are also introduced to
their academic advisors and briefed on the advising system.




HEALTH SERVICE
The Office of University Health Service maintains regular hours while the U
n session for the fall and spring semesters. A Nurse Practitioner and a Regist
. > available while Health Service is open, and a physician is available at speci-
fied hours during the week. Appropriate referrals are made as necessary to communi-
y physicians and hospitals. The Office of University Health Service does not provide
clinic hours during the summer months.

In times of escalating health care costs it is essential for students to have health insurance

coverage

COUNSELING AND TESTING SERVICE

The Office of Campus Counseling assists students in resolving personal concerns or
problems ointments are available throughout the day and on evenings and
weekends if necessary. Referrals to community agencies and other professionals are
made as necessar e Director of Counseling also works closely with student
groups and lln professional staff of the University to provic 10ps and group
sessions on areas of interest or concern. Testing services are also available, at no
harge, to Wilkes stt

SPECIAL ADVISING AND COUNSELING SERVICES

Due to the intricacies of certain programs or requirements imposed by professional

and graduate schools or external accrediting agencies, the University has named advi-

sors in special areas of interest. Specially trained pre-medical advisors function as spe-

cial advisors to all students interested in professional or graduate school opportunities

in medical or health-related fields. The Pre-Law Advisors work with students from

any discipline who wish to go on to law school. The International Studies Advisors
1sel students in matters relating to studying abroad and career and professional

tunities in this field. The Coordinator of Cooperative Education counsels ;lnd

! students interested in this program or a variety of other internship po

ties. Information on any of these special services is available at the Regist

and the Office of Student Affairs

CAREER SERVICES
I'he Office of Career Services is the liaison between the University and potential
employers in business, industry, government, and educational institutions. Various
vices are offered to assist students at all stages of their career development.
nts are encouraged to participate in this service by registering at the Max Roth
(\-nm at 215 South Franklin Street

[ypical services of the Office include career counseling, assistance with resume
ration, interviewing skills, and job search strategies. In addition, the Career S

Office provides a credentials service for all registered candidates, maintains contact
with professional and educational organizations through an on-campus recruiting
program and a large employment fair, and shares job information on various full-time
and part-time opportunities of interest to students and alumni on wilkes.edu/careers

Flexibility and planning are essential for choosing a major and determining career
goals. A Career Resource Library and Web-based and individual assesments are avail-
able to ide ntify a variety of career options for students in any major, and the Office of
Career Services exists to help the student effectively negotiate these and other career
planning tasks. Students de siring assistance with mtun\hlp and cooperative educa-
tion programs may contact the Cooperative Education Coordinator at the Max Roth
Center, second floor.
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The Writing Center, located in the lower level of Breiseth Hall, is available to all
Wilkes students who seek personal assistance with writing pmlwlunx or writing
assignments. Students who experience writing difficulties in courses may be referred
to the Center to hone their writing skills.

DAY CARE SERVICE

The University prov artially subsidized day care service to full-time students with a
certain goup of approvec The service offers regular day care services at a
reduced fee to .\ll_k[]k‘ll(\ Children must attend on a regular, scheduled basis to be eligi-
ble for the reduced fee. Day care services are coordinated through the Learning Center.

BOOKSTORE

The Bookstore, located on the first floor of the Student Center, sells new and used books,
stationery and supplies, bottled drinks and snacks, and memorabilia during normal class
hours, and it is open for additional hours at the beginning of each term. The bookstore
accepts cash, personal checks (with ap ate identification) and Visa or MasterCard

UNIVERSITY COLLEGE

University College, housed on the second floor of Conyngham Hall, is the point of
entry and home for all undeclared students until they select their major fie ILH of study,
provides academic support services and supplement: al instruction for all enrolled and
prospective students, administers the Universitys precollege enrichment programs,
coordinates with the academic departments to provide an effective program of aca-
demic advisement, and offers special advising and support services for the

Universitys internz uloml student population

STUDENT ADVISEMENT
Specially selected faculty members and administrators have 1 designated fresh-
man advisors on the basis of their knowledge of curricular matters and, more gener
ally; the University and its services. Each freshman is assigned to a freshman advisor
during the orientation period and will meet with this advisor regularly to arrange
schedules, discuss academic and career plans, and deal with problems ux questions as
they arise. These faculty advisors add the special expertise of their disciplines to the
advising process. If the student has indicated a major at admission, he or she will be
advised by a freshman advisor from the relevant department or program, from the
start of his or her studies. Students who have not identified a major work with advi-
sors from Un who have a special expertise in advising undeclared stu-
s, University College advisors work with undeclared students until a major field
as been chosen; these students then are assigned to a departmental advisor

aming Center, housed on the third floor of Conyngham Hall, provides free
tutorial services in most courses to Wilkes students. Services include individual tutor-
ing, disability support services, group study sessions, small group supplemental
instruction seminars, and assistance in basic skills

INTERNATIONAL STUDENTS

Ihe Associate Dean of Student Affairs provides immigration and visa information and
assistance as well as advice on pe [\umll issues. The Associate Dean also provides ori-
entation to life in the United States and the American educational system; assists stu-
dents in dealings with U.S. and foreign government agencies, other cam

and departments, and the community; and serves as advisor to the International
Student Organization. These ser ailable to all international students, non-
immigrants and immigrants alike.




ACT 101 PROGRAM

A program for students from Pennsylvania who need academic and financial support,

the Act 101 Program allows educationally ur srepared students to improve their
skills in verbal and written communication, reading comprehension, mathematics
and problem solving in an effort to acquaint students with and help them adjust to
the many new experiences provided by a college education. The program provides
for tutoring and counseling to enhance the students’ potential for success in coll
Inquiries about this program may be directed to the Admissions Office or the Act
101 Office, third floor, Conyngham Hall

UPWARD BOUND PROGRAM
A federal program at Wilkes since 1967, the Upward Bound Program provides dis

>d high school students with a college preparatory program of curricular and
€ - activities designed to improve academic skills and self-confidence and
to deepen curiosity and human understanding. Students attend weekly classes and
tutoring and counseling sessions on campus. In the summer, the six-week residential

program prepares students for fall classes and provides intensive career guidance.

ACADEMIC INFORMATION

Wilkes University offers degrees and programs approved by the Department of
Education of the Commonwealth of Pennsylvania and accredited by the Commission
on Higher Education of the Middle States Association of Colleges and Secondary
Schools (3624 Market Street/Philadelphia, PA 19104-2680). Certain academic pro
grams are also individually accredited by appropriate professional organizations. The
Chemistry curriculum is approved by the American Chemical Society. The baccalau-
reate program in Nursing is approved by the Pennsylvania State Board of Nurse
Examiners and is accredited by The National League for Nursing (National League
for Nursing Accrediting Commission/350 Hudson Street/New York, New York
10014). The Nursing program is also accredited by the Commission on Collegiate
Nursing Education (Commission on Collegiate Nursing Education/One Dupont
Circle, N.W., Suite 5 )(V\\J.\hlll)’l(ﬂ] DC 20036-1120). The Electrical E ngineering,
Environmental Engineering, and Mechanical Engineering programs are accredited 1\\
the Engineering Accreditation Commission (EAC) of the Accreditation Board of
lnﬂnuunmAmI Technology (ABET, see p. 141). The Bachelor of Science degree in

counting and the Bachelor of Business Administration degree programs are accred-
ited by the Association of Collegiate Business Schools and Programs. The School of
Pharmacy was fully accredited to grant the Doctor of Pharmacy degree (Pharm.D.)
the American Council on Pharmaceutical Education in ]mun\ 2001. For further
information on the School of Pharmacy, please see the discussion under School of
Pharmacy elsewhere in this bulletin.

CALENDAR

[he academic year consists of two semesters. The fall semester normally begins in
late August and concludes with final examinations in December. The spring semester
begins in mid-January and closes with a final examination period in May. An optional
Inlu\u\lon is offered in January. Commencement exercises are held at the close of
the fall and spring semesters as well as at the close of the summer sessions.

[he University also provides a broad range of courses in three different summer ses-
sions. The first summer session begins in early June and concludes in mid-July; the
second session begins in mid-July .md ends in late August.

A nine-week evening session complements these two day-school summer sessions:;
the evening session begins in early June and ends in uul\ August.

COURSE NUMBERING
Courses are designated by three-digit numl
course as follows:

['he first digit denotes the level of the

100-199 Introductory courses

200-299  Intermediate courses

300-399  Advanced undergraduate courses

400-499  Courses for graduate students and advanced undergraduates
500-599  Courses for graduate students only ept with special permission)

[he second digit indicates subfield within a discipline, as defined by each depart-
ment. The third digit may designate, when appropriate, either sequencing or time of
year, at the discretion of the department.




DEGREE PROGRAMS

Wilkes offers undergraduate programs leading to the Bachelor of Arts, Bachelor of
Business Administration, }’)Ll\'LL‘IUI' of Science, and Bachelor of Music degrees. Degree
programs have been carefully designed so that students may meet the entrance
requirements of graduate and protfessional schools, but they also are structured to
ensure that all Wilkes undergraduate degrees represent the broad and solid base of
general education that is central to responsible participation in human affairs. E

gree program is designed to achieve particular educational objectives; however, all
baccalaureate programs share a set of distinctive goals, which define the Wilkes
approach to baccalaureate education.

THE CURRICULUM

The Wilk urriculum has three components. The first is a set of General Education
Requirements, which provides a common foundation in the arts and sciences for all
bachelors degrees awarded by the University.

The second component is the major. This component provides for in-depth study of
ization. The requirements for each major offered are found under the
departmental listings.

The third component, elective courses, enables students to pursue personal interests,
to explore new areas of learning, or to complete a minor or a second major.

GENERAL EDUCATION: THE FIRST CURRICULAR COMPONENT

The General Education Requirements are an affirmation of the strong belief of the
Wilkes faculty in the value of study in the arts and sciences for all students. They are
intended to serve as a foundation on which all degree programs are based and
include a broad spectrum of courses designed to stimulate the students intellectual,
personal, and social development.

The General Education Requirements for all programs follow. Students are urged to
use this outline of these Requirements as an explanation of the Recommended
Course Sequence provided Lu" each major in this Bulletin. With the exception of

glish 101 and Freshman Foundations 101, w are specifically des ted, the
designation “Distribution Requirements” in the Recommended Course Sequence for
ach major is a reference back to this statement of the General Education

€
Requirements.

It is the student’s responsibility to ensure that all degree requirements, including the
General Education Requirements, are satisfied.
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GENERAL EDUCATION REQUIREMENTS

The faculty has approved the following set of General Education Requirements that a
student must satisty in order to be eligible for graduation.

SKILLS REQUIREMENTS 0-13 HOURS*

I. Computer Literacy
Completion of CS 115 or higher
OR

2 Computer Intensive courses minimum 3 credit hours

Students who do not complete CS 115 or test out of this skill area can satisfy the
computer literacy requirement by completing courses that appear on the
Computer Intensive (CI) List. The list of computer-literacy skills as well as the list
of available CI courses is available through the Registrars Office.

II. Written Communication

A. English Composition 4 credit hours

B. Writing-Intensive courses

Each student must complete three courses that appear on the Writing Intensive
List, which is available in the Registrars Office. At least one of these courses must
be a three hundred (300) level course within the students major field of study.
Satisfaction of this requirement will not add credits to most students” programs.

M. Oral Communication
Completion of COM 101
OR

Two Oral Presentation Option ( ) courses minimum 3 credit hours

The Registrars Office maintains a list of OPO courses. OPO courses enable a speci-
fied number of students (or all students) in the course in a semester to complete
the requirements for an OPO course. Satisfaction of the OPO requirement will not
add credits to most students’ programs.

IV. Quantitative Reasoning

ion of MTH 101 or higher minimum 3 credit hours

*All students will be tested in skills areas and placed at the appropriate proficiency
level. Students may opt or test out of each skill requirement by demonstratin
competency through means designated by the department responsible for ea

skill area. Departments also will offer diagnostic test(s) for each skill area as well
as offer guid  practice courses for each skill area. Please see your academ-
ic advisor for more information on program designated courses that will satisfy
these requirements
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0/3 CREDIT HOURS

3 credit hours

FRESHMAN FOUNDATIONS
tion of a Freshman Foundations (FrF) course

shman Foundations (FrF) course will provide techniques that assist first-y
students in achieving long-term academic success at Wilkes University. Sg)cciliu ;
each of these courses will help develop the students critical thinking skills, provide
techniques for the effective evaluation and utilization of information resources, and
aid the student in making the necessary academic transition from high school to the
collegiate leve
NOTE: Students who have completed twenty-three (23) or fewer credit hours when
they matriculate at the University are required to complete an FrF course during their
first semester. All students who have completed more than twenty-three (23) credit
hours when they matriculate at the University are not eligible to take a FrF course. A
student may obtain academic credit toward graduation for only one (1) FrF course.
DISTRIBUTION REQUIREMENTS 24 CREDIT HOURS
Area 1. The Humanities minimum 9 credit hours
ENG 120 — Introduction to Literature 3 credit hours
HST 101 — The Historical Foundations of the Modern World
FOREIGN LANGUAGE at level of competence
OR

PHL 101 — Introduction to Philosc

3 credit hours

3 credit hours

3 credit hours

Students may request, through their academic advisors, a course substitution within
this Area. For more details on course substitution policies, contact the Office of the
Dean of the College of Arts, Humanities and Social Sciences. Forms for course substi-
tution can be obtained from the Registrars Office and must be returned to the
Registrars Office when completed.
Area Il. The Scientific World—
Students must complete two (2) of the courses listed below. These courses must be

within two (2) different sub-areas listed below. At least one (1) of the two (2) courses
must contain a laboratory component.

minimum 6 credit hours

Sub-Areas
Biology BIO 105 or BIO 121

CHM 105 or CHM 115
Geoenvironmental Sciences GES 105, GES 211, GES 230, GES 240
Physics PHY. 105, PHY 174, or PHY 201

A number of degree programs satisfy the core requirements in this Area on the b
of successful completion of the science requirements within the individual program.
The following programs meet the aforementioned criteria:

Course Options

Chemistry

Applied and Engineering Sciences, Biochemistry, Biology, Chemistry, Computer
science (B.S. degree program only), Earth and Envir ntal Sci gineering
(Electrical, Environmental, and Mechanical), Engineering Man t, Health
Sciences, Mathematics (B.S. degree program only), Nursing, Pr

Students not enrolled in any of the programs listed above may reque

academic advisors, a course substitution within this Area. For more details on course
substitution policies, contact the Office of the Dean of the College of Arts,

Humanities and Social Sciences. Forms for course substitution can be obtained from
the Registrar’s Office and must be returned to the Registrars Office when completed.

Area III. The Social Scienc

Each of the following courses is three (3) credit hours. Students must complete two
) of the five (5) courses listed below:

minimum 6 credit hours

ANT 101 - Introduction to Anthropolo
EC 102 — Principles of Economics 11

PS 111 — Introduction to American Politi
PSY 101 — General Psychology

SOC 101 - Introduction to Sociology

Students may request, through their academic advisors, a course substitution within
this Area. For more details on course substitution pol contact the Office of the
Dean of the College of Arts, Humanities, and Social Sciences. Forms for course sub-
stitution can be obtained from the Registrars Office and must be returned to the
Registrars Office when completed

Area IV. The Visual and Performing Arts— minimum 3 credit hours

Each of the following courses is three (3) credit hours. Students must complete one
(1) of the four (4) courses listed below:.

ART 101 - Experiencing Art

DAN 100 — Dance Appreciation — Comprehensive Dance Forms
MUS 101 — Introduction to Music 1

HE 100 — Approach to Theatre

Through successful audition and written permission of the Chairperson of the
Department of Visual and Performing Arts, students may substitute three (3) hours of
performance/studio experience for the above requirement. A copy of the written per
mission must be on file in the Registrars Office

SENIOR CAPSTONE

All students will be required to complete a senior capstone cour: t is determined
by their academic program. For more details, see the Bulletin listing for your academ
i¢ program. Satisfaction of this requirement will not add credit hours to most stu-
dents’ programs




HONORS IN GENERAL EDUCATION
The Honors Program in General Education is designed for exceptionally talented and
y motivated students. Successful applicants (for qualifications and application
procedures, contact the Admissions Office) who are designated University Scholars
participate in enriched academic and co-curricular programs that foster creativity,
ependence, and responsibility

[o earn a General Education honors designation upon graduation, University
Scholars need to complete four General Education courses on an honor basis. They
can fulfill this requirement by enrolling either in courses designated honors options
sections or in special honors seminar sections of the General Education
Requirements. University Scholars supplement their enriched academic experience
by participating in the meetings and cultural excursions of the University Honors
S0clety

SELECTION OF A MAJOR: THE SECOND CURRICULAR COMPONENT

Each student must complete a major in a discipline or a tration in order
to graduate. Specific requirements for each major are described in detail in the
departmental listing in this Bulletin. The major must be declared prior to the first
semester of the student’s junior year.

Bachelor of Arts Degree — Majors

Majors in the Bachelor of Arts degree program may be selected from the following subject
areas.

Biochemistry Elementary Education Musical Theatre

Biology English Philosophy

Chemistry French Political Science

Communication Studies History Psychology

Computer Science Individualized Studies Sociology

Criminology International Studies Spanish

Earth and Environmental Mathematics Theatre Arts

Sciences

Bachelor of Science Degrees — Majors
Lajors in the Bachelor of Science degree program may be selected from the
following subject areas:

Accounting Computer Science Individualized Studies

ied and Engineering Earth and Environmental Mathematics

Sciences Sciences
Mechanical
Engineering

Biochemistry e-Business

Biology Electrical Engineering Medical Technology

Chemistry Engineering Management Nursing

Computer Information Systems Environmental Engineering

Bachelor of Business Administration Degree — Business Major

Bachelor of Music Degree — Majors in Music Performance and Music Education

Teacher Education

Students who wish to prepare for a teaching career in secondary schools select an
appropriate disciplinary major and use their elective credits to meet teacher certifica-
tion requirements. Music Education majors must complete all components of the
program and secure the approval of the faculty of the l\*Hw.n’lmml of Visual and
Performing Arts. Students who wish to prepare for a teaching career in elementary
education select an appropriate disciplinary major and major in Elementary
Education. A list of the courses needed for certification is provided in the departmen
tal description of the Department of Education in this Bulletin. Students planning a
teaching career must seek counseling in the Department of Education early in their
first semester.

ELECTIVE CREDITS: THE THIRD CURRICULAR COMPONENT

The third component of the Wilkes Curriculum, after the General Education
Requirements and the Major, is composed of Elective Courses. Students choose elective
courses for a variety of reasons: to pursue an interest or to meet requirements for admis
sion to graduate or professional schools or to hone particular skills.

Selection of a Minor

One of the common reasons students select elective courses is to complete a minor in
a field other than the student’s major field. Although not required for graduation
minors are formally recognized on the student’s transcript and may enhance a stu
dent’ credentials. (Students majoring in a discipline are ineligible for formal recogni
tion of a minor in the same discipline.) Students should consult the departmental
listing in this Bulletin to review the specific requirements for formal recognition of a
minor field in particular disciplines. They must complete the appropriate form in the
Registrar’s Office, should they decide to complete a minor. Students must complete a
minimum of one-half of their minor field credits in Wilkes University courses for the
minor to be formally recognized on the Wilkes transcript

Cooperative Education

Cooperative Education, another possible use of elective credits, is a program that for
mally integrates a students studies with work experiences in employing organiza
tions. St nay alternate semesters of full-time study and full-time professional
work experience or they may combine work and study in the same term; in either
case, students earn academic credit and, in many cases, a salary while gaining valu
able experience in a work environment. Internships are available throughout the
United States in the summer, spring and/or fall, and internship placements are 1
available to eligible students. Students are urged to explore the various possibilitie
with the Coordinator of Cooperative Education as soon as possible after their arrival
0N campus

Study Abroad

Study Abroad is an elective option to all students in good academic standing who
wish to study at overseas institutions. Earned academic credit may be applied toward
the requirements for a bachelor’s degree at Wilkes. Overseas study may be for a peri-
od of a year, a semester, or a summer. A wide variety of curricular offerings, interna
tional internships, and living situations are available in more than 50 countries
throughout the world. Students interested in this option should contact the Study
Abroad Advisor in the Division of Humanities




Double Major

Students may choose to use their elective credits to complete a second major. The
student must declare intent to graduate with a double major by completing the
appropriate form at the Registrars Office. It is the student’s responsibility to secure the
approval of the chairpersons of both departments to ensure that all requirements of
the two majors are fulfilled

SECOND BACCA REATE DEGREE
Students who hold a bachelors degree with a major in one discipline from this or
another accredited institution may earn a second baccalaureate degree at Wilkes by
completing a major in another kll\(]])llllk, rovided the following conditions are met
All candidates for the second de must earn at least thirty (30) credits at Wilkes
beyond those required for the first degree and they must meet all of the Wilkes
requirements for a degree. Wilkes students may graduate with two bachelors degrees
simultaneously; but they must complete thirty (30) credits beyond the requirements
for the first degree to be eligible for the second degree at the time of graduation. If
students choose to return to the University to earn a second degree, they must com-
Plklk the requirements for an additional major beyond any majors earned during the
tirst degree

CENTER FOR CONTINUED LEARNING CATED IN THE MAX ROTH CENTER

Part-time Studies

The University welcomes part-time und

sions. It has also established the I vening :

uling possibilities for students who cannot attend day classes. Courses in sev
ciplines are offered in the evening and on weekends, and students may utili
options, in addition to day-classes, as their commitments and interests change. Many
students complete their degree requirements in one or the other of these special for-
mats.

Non-degree students may be admitted to classes that they are qualified to take by r
son of their m: turity, previous education, and work experience. Secondary school
training is desirable, but not necessary, provided the student is qualified t to follow
such special course s of instruction. Inquiries about all of these programs should be
directed to the Center for Continued Learning

Evening and Weekend Opportunitie
These programs are designed to meet the needs of students who cannot attend day-

time classes but wish to pursue a ¢ Evening courses generally meet one or two
nights per week during the academic year and two nights per week during the nine-
week evening summer session. Weekend courses meet every third weekend
Coursework is available evenings or weekends in Accounting, Business
Administration, Computer Information Systems, Electrical Engineering, Engineering
Management, Mechanical Engineering, Psychology and Sociology. These flexible
classroom offerings provide upper-division courses on campus and enable graduates
of accredited two-year institutions to complete bachelors degrees in certain majors by
taking cours ond the traditional daytime hours. Many of the above-listed sub-
jects lead to degree completion. Inquiries about these programs should be directed to
the Center for Continued Learning

Wilkes offer riety of summer courses, workshops, mini-cou d programs
with outdoor activities during the summer months. The summer schedule includes a
three-week presession, two five-week daytim and a nine-week evening ses-
sion, plus special sessions. Students interested in the summer programs should con-
tact the Center for Continued Learning for specific information. Please request s
summer discount information through the Center for Continued Learning,

Graduate, Post-Baccalaureate and Certificate Programs

Wilkes University continues to expand its role in post-baccalaureate offerings. Please
call the Center for Continued Learning to inquire about certificate and post-baccalau-
reate programs. Master’s degrees are available in the fields of Business Administration
(MBA]\, Education (MS Ed, with various concentrations), Electrical Engineering
(MSEE), Mathematics (MS) and Nursing (MS). A separate Graduate Bullum which
describes graduate programs in detail, is available upon request from the Office of
Graduate Studies.

Advanced Placement Summer Institute

Wilkes University, in cooperation with the College Board, annually

Advanced Placement Summer Institute. This rogram is tailored for people who
teach, or wish to teach, AP-Biology, Chemistry (ompulm \umu Lngll\]l_
Environmental Science, Mathemati

course will review the latest anges :

Advanced Placement Summer Institute is a one-week program ml\m for three (3)
graduate credits or audited. S ¢ questions about the Institute may be directed to
the Center for Continued Learning.

Non-Credit Continuing Education
Wilkes University is committed to providing innovative, lifelong-learning opportuni-
ties by extending the University? yurces o a diverse audience whose educational
uire flexibility and creative delivery. We off - programs in information
~)\1um and advanced technologies and work with academic departments across the
University to develop programs that enhance the intellectual ‘mc‘ cultural lives of
those living in Northeastern Pennsylvania. We attempt to meet the career needs of all
pmk\\mmls in the region. Learning experiences take the form of non-credit, certifi-
cate programs, non-credit courses, conferences, and institutes. To meet the needs of
the community, we offer courses on the Wilkes University campus, at various off-site
locations and at business locations. Inquiries about offerings should be sent to the
Center for Continued Learning.
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ACADEMIC POLICIES AND PROCEDURES

REGISTRATION

Incoming freshman and tr:

precede each semester. All students are expected to preregjster

and to register on the dates specified on the University Calendar. Additional informa-
tion on registration procedures and the exact dates of the orientation sessions can be
obtained from the Admissions e or the Registrars C

ATTENDANCE '
Attendance at all classes is expected and required. Repeated absences are a sufficient
cause for failure.

STUDENT LOAD

Students may register for as many as 18 credits in a semester. No student shall be
allowed to carry more than 18 credits without the written approval of his or h

sor and the Dean of Student Affairs. An overload will be permitted only for students
with a grade point average of 3.00 or higher.

WILKES/COLLEGE MISERICORDIA/KING’S CROSS-REGISTRATION

Wilkes University, College Misericordia and Kings College offer their students an
opportunity to cross-register for courses at the other institutions. Students register
through the Registrar at the institution at which they are enrolled as degree candi-
dates. Interested students should confer with the Registrar for further details.

AUDITING COURSES

Auditing courses is a practice designed primarily to allow students to expand their edu-
cational ¢ opportunities. Courses may be taken on an Audit basis only if formal registra-
tion is completed prior to the end of the first week of the semester. Permission of the
course instructor will be required. Students withdrawing from a course who wish to
attend additional classes in that course may do so with the permission of the instructor:
However, these students will receive a grade o (withdrawal) in all cases.

Students auditing courses will maintain all standards, including attendance, required
by the instructor. Students who do not maintain these standards will not be awarded
Audit recognition. All relevant fees will be charged.

CHANGE OF MAJOR

Students who wish to change their majors must obtain the approval of the advisor
and the department chairperson. The student shall satisfy the curricular requirements
of the B ce at the time of the change. Change-of-major forms are available

5

in the Regist

TRANSFER OF CREDITS

Wilkes students who wish to take courses at another accredited institution (ex
College Misericordia and Kings College) must have completed the Transfer of Credit
form, available at the Registrars Office. The student must earn a grade of 2.00 or
higher for the work to be credited toward graduation. All s tudents must complete at
least 30 credits in residence at Wilkes. Students should consult the section of this
Bulletin called Admission of Transfer Students for policies and rules governing trans-
fer credits and transfer students.

Grades earned for transfer credits are not included in the calculation of grade point
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WITHDRAWALS

A student may withdraw from a course duri 1g the first three weeks of the semester
by informing the instructor, completing a withdrawal form that is co-signed by the
student and llu students advisor, and returning the signed form to the R 3
Office within the first three weeks of the semester. A student may withdraw from a
course from the end of the third week through the eighth week of the semester only
with the approval of both the instructor and the student’s advisor. Thereafter, a stu-
dent may withdraw from a course only Iul medical reasons, \llpp()llu] by a written
excuse from a physician, or other ext rmined by
the dean of the college/school in wh in consultation
with the instructor and the Dean of Student Af

It s the students responsibility to initiate withdrawal from a course by obtaining the
withdr: dl foml from the }\u,lxumx Office, having it signed by the approj
sonnel, ¢ gistrars Office within the three- or eight-we

SC / : Z a,\slgncd by the instructor and recorded for all

For a thorough discussion of this policy, refer to the Wilkes University Student
Handbook.

THE FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT OF 1974

In accordance with the provisions of “The Family Educational Rights and Privac
of 1974,” students, upon request, will be given access to all of their evaluative recc
which have been esma)llm by Wilkes University, with at least one day

notice to the office responsible for the records to which the student se

ACADEMIC REQUIREMENTS

GRADES

The primary purpose of any grading system is to inform the student of his or her
academic progress. Grade repo ent to students at the end of each term. M
term reports are sent if the work completed is unsatisfactory.

Eight numerical grades are given for academic work:
Grade Interpretation
4.00 Academic achievement of outstanding quality
Academic achievement above high quality
Academic achievement of high quality

Academic achievement above acceptable quality
in meeting requirements for graduation

Academic achievement of acceptable quality in
meeting requirements for
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0 Academic achievement above the minimum qual-
ity required for credit

1.00 Academic achievement of minimum quality
required for credit

0.00 Academic achievement below the minimum
required for course credit
Passing, no credit
Withdrawal

Audit, no credit

A grade of “X” means that the student received an mu»mplu( grade. Inum
mud to students who, because of illness or reasons
been unable to satisfy all course requirements including the hn.ll examination. V hm
such a grade is given, the incomplete work must be made up by or befc
the fourth week [nlln\\m\v the last day of the examination period or the
becomes zero, unless a special extension has been approved by the Regi

COURSE CREDITS AND GRADE POINT AVERAGES

1 course at the University is assigned a specific number of credits. For example,

/101 is a 3-credit course and Chemistry 115 is a 4-credit course. Usual

credits assigned to the course are determined by the number of hours that the class
meets per week. Credits may also be defined by the total number of hours a class
meets per semester. Over the length of a semester, a credit hour is equivalent to 15
hours of classroom contact plus appropriate outside preparation; or 30 hours of
supervised laboratory plus appropriate outside preparation; or 45 hours of intern-
ship/clinical experience; or a combination of the foregoing

Below is an example illustrating the method used to compute grade point averages.

Credit Hrs Quality edit Hrs.
Course Attempted Grade Points assed

Art 101 5 X 4.00
Psy 101 x 000
Fr 101
Hst 101
Mus 101
Total credit hours attempted
[otal credit hours passed
[otal quality points earned 33
Average 33q.p. + 15 hrs. attempted =

Notice that the student has accumulated 12 credits toward graduation. The zero
ade in Psychology means that the student must repeat that course in order tc
credit for it

Averages are cumulative; the work of each semester will be added to the total. To
graduate a student must have, at the end of the senior year, at least a 2.00 average for
all courses and a 2.00 average in the major fie

Transfer credits are not included in the calculation of grade averages.

ACADEMIC HONORS

The faculty grants recognition for high quality work. To be on the Dean:s

lished at the end of each term, a student must earn a semest - grade poml av
340 or higher for all courses taken. Students taking fewer than 12 credit hours will
not be eligible.

ACADEMIC PROBATION AND INELIGIBILITY
Freshmen, defined as students who have completed 36 or fewer credits, must mair
tain a 1.70 cumulative grade point average 5\15 other students must maintain a m
mum 2.00 in both their major field and cumulative grade point averages. A student
who falls below the minimum average required will automatically be placed on ac

hation, as a warning to the student that he or she is not making satisfactc

oward a degree, or may be declared academically ineligible

on academic probation may be restricted in the number of credits

they lll\L lu following semester, based on the recommendation of the students aca-
demic advisor and such action by the Academic Standards Committee. The
Committee may impose additional restrictions and requirements in individual cases,
if it is determined that such restrictions and requirements are in the best interest of
the student. Such restrictions may affect the students participation in co-curricular
activities.

Students who remain on academic probation for two consecutive semesters are sub-
ject to designation as academically ineligible to continue at the University.

Students who have been declared academically ineligible are not allowed to enroll in
any coursework at Wilkes for a period of one semester. To be considered for readmis-
sion such students must apply to the Academic Standards Committee and be

oved for readmission with a probationary status. Students applying for re
sion must present evidence of enhanced prospects for academic success

A decision of the Academic Standards Committee may be appealed by the student at
the designated meeting for appeals at the conclusion of the fall and spring semesters.
Appeals must be presented to the Committee either in person or by letter at the
appropriate appeals meeting and should include good and sufficient reasons for
appealing.

ACADEMIC HONESTY

Academic honesty requires students to refrain from cheating and to provide clear cita-
tions for assertions of fact as well as for the language, ideas and interpretations of others
that have contributed to their written work. Failure to ac ge indebtedness to the
work of others constitutes plagiarism, a serious academic offense that cannot be tolerat-
ed in a community of sahol‘ rs. All instances of academic fraud will be addressed in
accordance with the policies of the University

GRADUATION REQUIREMENTS

It is the student’ responsibility to meet graduation requirements. All can es for
L]UIL(‘\ are a\pultd to be present at ( “ommencement. If circumstances Plk\(l]l their
attendance, students must apply to the Vice President for Student Affairs for permis-
sion to take the degree or certificate in absentia.




The faculty has ;1H'>|m>\'cd the following requirements that a student must satisfy in
order to be eligible for graduation:

1. Complete a minimum of 120 credit hours.

2. Satisfy all requirements in the major(s). (Requirements for graduation vary from
department to Llcll\.urlmrm. See the appropriate section in this Bulletin for the
number of credit hours required by each major.

. Complete all subjects required for the degree as stated in the Bulletin in force at
the time of admission to the program or any subsequent Bulletin.

. Achieve a minimum cumulative average of 2.00 for all courses.
5. Achieve a minimum average of 2.00 for all subjects within the major.

. Achieve a minimum cumulative average of 2.00 for all subjects within the chosen
(=) 3
minor(s).

. Demonstrate competence in written and spoken English.

8. Satisfy mathematics and computer literacy and other curricular skills and knowl-
edge requirements by participation in assessment procedures.

No student shall be graduated until financial obligations to the University

satisfied.

No student shall be allowed to participate in a Commencement ceremony unless all of

the above-mentioned graduation requirements have been met.

DEGREE HONORS

The granting of honors at Commencement is based upon the entire academic record
achieved by the student at Wilkes University.

Transfer students must have completed a minimum of 60 credits at Wilkes to be eli-
gible to be considered for honors.

Requirements for Degree Honors are:

Summa Cum Laude 3.800
Magna Cum Laude 3.600
Cum Laude 3.400

For Degree Honors, grade point averages are not rounded.
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and Social Sciences

DIVISION OF BUSINESS ADMINISTRATION AND ACCOUNTING
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DIVISION OF SOCIAL SCIENCES AND COMMUNICATION STUDIES
DEPARTMENT OF VISUAL AND PERFORMING ARTS
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College of Arts, Humanities, and Social Sciences

THE COLLEGE OF ARTS, HUMANITIES,
AND SOCIAL SCIENCES

DEAN: DR. DARIN E. FIELDS

In the College of Arts, Humanities, and Social Sciences students pursue degrees that
lop critical and analytical skills to become creative problem ¢ s and acquire
> attitudes, knowledge, and skills to remain life-long learners in a divers
and changing world. The College fosters pre professional experiences leading to
graduate study, and many undergraduate majors offer valuable professional opportu-
nities through field experience and internships. The College is enriched culturally,
academically, and pmllcsslnnzllly through strong connections to the local and regional
communities. Wilkes Community Conservatory, the Sordoni Art Gallery, and the
llan Hamilton Dickson Endowment enhance the arts and humanities on campus
and in the community.

ition, the C
facilities that inco ate professional and practic
leaming journey. The Dorothy Dickson Darte Center for the Performing Arts has cut-
ting-edge theatre technology that showcases campus performances in music, theatre

and dance. Students may gain professional experience in a variety of media at the
radio station, WCLH: tt
Manuscript, the student-run publi
professional television studio at the Shelburne Telecommunic

Regional Computer Resource Center provides microcon

nical support to teachers enrolled in graduate study at Wilkes. At the Survey
Research Center students conduct demographic and public opinion research in the

1, The Beacon, the literary

local community. In the Writing Center, specially trained student writing consultants
provide assistance on writing to the entire University, engage in 1 and present
papers at national conferences.

The College includes the following academic departments and divisions:
Business Administration and Accounting
Education and Psychology
Humanities
Social Sciences and Communication Studies
Visual and Performing Arts

Bachelor’s Degrees—Majors and Minors
Accounting History
Art (minor only) [nternational Studies
Business Administration Music
Communication Studies Music Performar
Criminology Music Education
Dance (minor only) Musical Theatre
e-Buisn Neuroscience (minor only)
Economics (minor only) Philosophy
Education Policy Studies (minor o
Elementary (major) Political Science
Early Childhood (certification) Psychology
Secondary (certification) Sociology
Special Education (certification) Spanish
Engjish 'I'chun'v Arts
Emrc]])rcncurship (minor only) Womens Studies (minor only)
French

ACCOUNTING

College of Arts, Humanities, and Social Sciences

DIVISION OF BUSINESS ADMINISTRATION AND ACCOUNTING

INTERIM DIRECTOR: DR. RICHARD G. RASPEN

Professors
Associate Professon 1, Loftus, O'Hop, Raspen
Visiting Assis rofessors: Frear; Gettman

Faculty Emeriti:  Broadt, Capin, Gera

MAJOR IN ACCOUNTING

TOTAL MINIMUM NUMBER OF CREDITS REQUIRED FOR A MAJOR IN
LEADING TO THE B.S. DEGREE — 121.

TOTAL MINIMUM NUMBER OF CREDITS REQUIRED FOR A MINOR — 18.

The Business Division offers a major in Accounting, providing the necessary back-
ground for an entry-level professional position in public, private or governmental
accounting, Students receive the necessary educational background to compete suc-
cessfully for placement in graduate and professional schools and licensures as certi-
fied public accountants and certified management accountants. Those choosing a
or in administration receive the managerial training necessary for success in a full
e of leadership roles

The Accounting curriculum parallels that of business administration and contains a
minimum of three tiers. The first tier begins with a comprehensive study of the arts,
es, mathematics, communications, and humanities. This liberal arts core is a
common experience to all majors and provides the basis for a broadly educated indi-
vidual. The second tier of educational experience provides a general background in
statistical, financial, and managerial techniques. Subjects included in this area of
study are finance, economics, management, and marketing. The third tier of basic
educational skills relates to the fields of financial and managerial accounting. A rigor-
ous thirty-six credit hours are devoted to current accounting theory and applications
through the use of texts, computer applications, cases, and practical experience. The
sequence begins with introductory level accounting and progresses through interme-
diate, tax, cost, auditing, and accounting information systems. A fourth tier is avail-
able for students interested in gaining practical experience through an accounting
internship. Most students are placed with public accounting firms where it is possible
{0 experience many areas of accounting as well as a broad range of business problems
ina .\lhurl time span. Additionally, for students with a more specialized int _
accounting internships are also available in banks, in private industry, and with the
government. The Wilkes internship program is the oldest in North Pennsylvania,
and most successful interns have been placed in positions of their choice, including
the large international accounting firms. A fifth tier, a five-year BS/MBA program, is
available for students who wish to meet the needs of a professional in the 2 Ist centu
ry. This program offered by the Business Division has been developed to encompass
each of the above-mentioned levels, along with an additional calendar year of gradu
ate coursework. Upon successful completion, the student will have earned a Bachelor
of Science degree in Accounting and a Master of Business Administration degree with
157 credit hours of coursework.
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Accounting alumni can be found in public accounting firms ranging in si

ACCOUNTING

of individual practitioners to international organizations. Many of our graduates who
began their careers in public accounting have since moved into leadership positions

with government or private industry. The /
i

Wilkes University w

ccounting major in the
| provide an individual with the combined educational skills to

be a future success as a leader in the accounting profession, industry, or government.

MINOR IN ACCOUNTING

Students from other disciplines, even those unrelated to business, have been inclined
to select an Accounting minor to enhance their major field of study. The minor pro-

vides the student with enough back
employment while developing a bac

tive credits in accounting

ground to begin with professional entry-level
ground in his or her chosen field of study. The
minor program is composed of ACC 101-102, ACC 2 04, and six additional elec-

RECOMMENDED COURSE SEQUENCE FOR A MAJOR IN ACCOUNTING

First Semester

Eng 101 Composition or
ribution Requirement
115 Computers and App

BA 151 Introduction to Management
and Entre

hman Foundations

Mth 107 Business Mathematics

Third Semester
Acc 102 Managerial Accounting
Ec 101 Economics |

4 Busine

Rn

Distribution Requirements

Second Semester

Eng 101 Composition or
Distribution Requirement
COM 101 Public Speaking

Distribution Requirements

Acc 101 Financial Accounting

Fourth Semester

203 Intermediate Accounting |
Ec 102 Economics Il
Distribution Requirements

General Education Elective

from those

usiness Division at

College of Arts, Humanities, and Social Sciences

Fifth Semester

Acc 204 Intermediate Accounting Il
Acc 321 Taxes

BA 319 Business Statistics

BA 351 Management of
Organizations and People

General Education Elective

Seventh Semester

Acc 301 Advanced Accounting

Acc 331 Auditing

Acc 351 Senior Seminar

BA 358 International Business Seminar

BA 360 Business Strategy and
Decision-making

ACCOUNTING

Sixth Semester
205 Intermediate Accounting Il
Acc 322 Advanced Taxes
BA 321 Marketing
BA 341 Managerial Finance

BA 352 Prod/Operations Mgmt
BA 354 Organizational Behavior

Eighth Semester

Acc 311 Cost Accounting

Acc 341 Accounting Info Systems
361 Internship Elective

ree Elective
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BUSINESS ADMINISTRATION

MAJOR IN BUSINESS ADMINISTRATION

TOTAL MINIMUM NUMBER OF CREDITS REQUIRED FOR A BACHELOR OF
BUSINESS ADMINISTRATION DEGREE — 121.

TOTAL MINIMUM NUMBER OF CREDITS Rl IRED FOR A BUSINESS ADMINISTRATION
MINOR — 18.

TOTAL MINIMUM NUMBER OF CREDITS REQUIRED FOR AN
ENTREPRENEURSHIP MINOR — 18.

The Business Division offers undergraduate and graduate degree programs in Business
Administration with a variety of concentrations leading to executive, managerial and
technical careers in business, industry; and governmental organizations. The Association
of Collegiate Business Schools and Programs (ACBSP) has accredited both the under-
graduate and graduate Business Administration programs as well as the undergraduate
program in Accounting, ACBSP accreditation affirms the excellence of our programs to
graduate and professional schools as well as potential employers and therefore serves as
a major competitive advantage for students completing the Business Administration
major at Wil Students interested in pursuing graduate or professional studies will

find that the curriculum provides the appropriate foundation for such opportunities.

The Business Administration curriculum is composed of three tiers or steps intended
to combine simultaneously a rigorous general uﬁuumon with the flexibility of indi-
vidualized program design. The first tier is the liberal arts General Education
Requirements of the University core. To become competitive, effective, organizational
leaders and self-fulfilled individuals, Business Administration graduates are cted
to possess the skills and knowledge acquired through this liberating exposure to the
arts, sciences, mathematics, and the humanities.

The second tier of the curriculum is the Business Administration core, which transmits a
common educational rience to all Business Administration majors by addressing topics
that are recognized to be basic and necessary to all practicing professionals. Although the
following twenty-three courses are required by the Business Administration core, four of
them fulfill Distribution Area requirements of the University core and so are counted in the
first tier grouping. They appear here for completeness:

101 Introductory Financial Accounting
C 102 Introductory Managerial Accounting
tion to Management and Entrepreneurship
al Environment of Busine
nent Information Systems
309 Business Correspondence and Reports
319 Business Statisti
1 Marketing
341 Managerial Finance
351 Management of Organizations and People
352 Production and Operations Mana
354 Organizational Behavior
356 The Social Responsibility of Business
358 International Business
360 Business Strategy and Decision-Making
381, 399 or an experiential BA 395-396

> >
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BUSINESS ADMINISTRATION

COM 101* Public Speaking

CS 115* Survey of Computers

Fc 101 Economics |

Ec 102* Economics 11

Mth 107* Business Mathematics

6 additional credits in General Education Electives
Meets a requirement in the University core

[he third and final tier requires completion of twelve credits of elective courses with-
in the major. Students wishing to satisfy the requirements for a particular concentra-
tion area must complete at least six of their third-tier credits within that concentra-
tion area (See below for a complete description of these concentration areas.)

[he Bachelor of Business Administration degree program also contains twelve credits
of free electives for further customization of ones educational program. A student
who wishes to declare a minor in an area such as computer science, communica-
tions, foreign languages, political science, psychology; or sociology can easily do so.
Through a judicious selection of elective concentration courses and use of the free
electives courses, it is possible for a student to fulfill two concentrations without the
necessity of adding extra credits or extra semesters to ones program. Academic, per-
sonal, and career advisors are available to assist students in the selection of concentra-
tion areas and coursewc h the same way, minors, double majors, or a per-
sonalized package of e constructed around the interests of the \’ltulh‘nl\
with the concerned, caring advice of these counselors.

Business Administration alumni can be found in positions of leadership in organizations
throughout the world. Th s in both the public and private sectors. In addi-
tion, our alumni are edu . scholars, ent neurs, and other profes-
sionals. For the next generation of executives and professionals seeking similar real-
izations of their ambitions, the Bachelor of Business Administration degree program
at Wilkes will prepare them admirably for their demanding futures as leaders of our
global and diverse environment in the 21st century.

Closely linked to the Business Division are the Allan P Kirby Center for Free
Enterprise and Entrepreneurship and the Small Business Development Center. Both
units provide academic and experiential opportunities for business students to apply
what they study in classroom settings to functioning organizations under the direc
tion of senior professional staff at each unit

[he following course sequence is recommended for students pursuing the Bachelor
of Business Administration degree. By following this recommendation, all University
core and Departmental core requirements will be completed in their proper

es. Students transferring into Wilkes and/or the Bachelor of Business

stration degree program can use this semester-by-semester outline as guidance
for completing coursework

MINOR IN BUSINESS ADMINISTRATION

For majors in other disciplines, the Business Division offers the minor program in
Business Administration. Thu udents who may be contemplating a career in busi-
ness as a means of fully utilizing their already chosen majors will find that the Business
Administration minor can complement their other academic and career interests. All
students wishing to minor in Business Administration will be required to complete a
minimum of ¢ edits, or six courses, to include three required courses, /

101, BA 151, and BA 351, plus any three other courses (a) having the BA prefix
and/or (b) approved by the Director of the Division
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MINOR IN ENTREPRENEURSHIP

Students who understand and can participate in the entrepreneurial process are able to
contribute sooner and with higher impact in all types of occupations. Identifying oppor-
tunities, developing the plans to convert opportunities to action, and executing those
plans lie at the core of the entrepreneurial process. Students from all majors, including
Business Administration, who wish to gain this knowledge and apply it through clinical
experiences will benefit from this minor program.

Students wishing to pursue the eneurship minor will be required to comple
minimum of eighteen (18) credits, or six (6) courses, that include:

ACCI101 Financial Accounting
5 ment and Entrepreneurship
ature and Essence of Entrepreneurship
321 Marketing
82 Practicing Entrepreneurship
381 Entrepreneurship Internship
OR
BA384 Small Business Consultancy

Non Business Administration majors will be assigned an Entrepreneurship minor advisor
RECOMMENDED COURSE SEQUENCE FOR A MAJOR IN BUSINESS ADMINISTRATION
Second Semester

COM 101 Public Speaking

First Semester

BA 151 Introduction to Management

nd Entrepreneurship
y of Computers Ec 102 Principles of Economics |I
Ec 101 Principles of Economics | Eng 101 Composition or

Eng 101 Composition or Distribution Requirement

Distribution Requirement
Mth 107 Business Mathematics
Distribution Requirement

Fr. F 101 Freshman Foundations

Third Semester Fourth Semester

Acc 101 Intro. Financial Accounting & Acc 102 Intro. Managerial Accounting
BA 233 Legal Environment of Business Distribution Requirements
BA 257 Mgt. Information S

Free Elec

Distribution Requirements

Sixth Semester

BA 319 Business Statistics 3 BA 341 Managerial Finance

BA 321 Marketing 3 BA 352 Production & Operations Mgt
BA 351 Management of Organizations and People 3 General Education Elective

Fifth Semester

356 Social Responsibility of Bus BA 354 Organizational Behavior

Free Elective BA 309 Bus. Correspondence and Reports

College of Arts, Humanities, and Social Sciences

BUSINESS ADMINISTRATION

Seventh Semester Eighth Semester
BA 358 International Business ¢ B
BA 360 Bus Strategy & Dec Making
Concentration Electives

Experiential Elective
General Education Elective
Concentration Electives

Free Elective 2 Free Elective

15
Bachelor of Business Administration Degree
Note: Students who pursue the Bachelor of Business Administration degree must
complete 12 credits (lrum any of the concentration areas or other elective courses hav
ing ACC, BA, or EC prefixes. Students who wish to satisfy the requirements for a par
ticular concentration area must complete at least 9 of their 12 credits within that con
centration area. Students are not required to satisfy the requirements for a concentra-
tion area, but they may choose to do so. Students may create a customized concen
tration through course selection approved by their advisor. Examples might include
health services administration, electronic commerce, etc. Students will receive credit
for no more than two concentration areas.

CONCENTRATION AREAS

Busines
Any EC prefixed course in addition to EC 101, EC 102 and EC
Economics), EC v in Economics

Finance
CC 203 Intermediate Accounting |

/398 Topics in Finance

Insura \ 3 ndent Research in F

nts and Portfolio Q it B 9 Coope Ed 1in Finan
ange Financial Planning

1S 5 Independent Research in
onomic Development ne
smational Trade and Finance 9 Cooperative Education
Topics in International Busine

ting
322 Advertising Topics in Marketing
4 5 Indep Study in Marketing
J Cooperative Education
BA 327 M C
BA 328 Consumer Behavior
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MAJOR IN e-BUSINESS

TOTAL MINIMUM NUMBER OF CREDITS REQUIRED FOR THE
BACHELOR OF SCIENCE DEGREE IN E-BUSINESS — 120.

The incredible growth of the Internet and Internet-like networks, such as intranets and
extranets, have changed the face of today’s business world. The classic approaches of
selling products and services, purchasing, and attending to customer service have to
expand as much, if not more, than the increase in these networks. In recognition of
these needs, the Business Division offers an undergraduate degree program in e-

Business. Closely linked to the majors in Business Administration and Computer
[nformation Systems, the Bachelor of Science in e-Business prepares men and women
for careers in business and technology.

The Association of Collegiate Business Schools and Programs (ACBSP) has accredited

the business programs. ACBSP accreditation affirms the excellence of our programs to
graduate and professional schools as well ¢ tential employers and therefore ser

a major competitive advantage for students eting the e-Business major at Wilkes.
Students interested in pursuing graduate or professional studies will find that the cur-

riculum provides the appropriate foundation for such opportunities

For complete descriptions of all courses in the e-Business major, please refer to
Business Administration and Computer Science in this Bulletin.
RECOMMENDED COURSE SEQUENCE FOR A MAJOR IN E-BUSINESS

Second Semester

Mth 10 for Life
Managerial, Soc Sci | or
107 Bus Math or Mth 111 Calc |

Computer Science Il or
4 Cobol and File Mgt

First Semester
Eng 101 Composition

Computer Science |

Frf 101 Freshmen Foundations
Com 101 Public Spez

bution Requirement

Cs 115 Survey of Computers

Third Semester Fourth Semester

Ec 101 Principles of Economics | Ec 102 Principles of Economics |

Mth 150 Statistics 57 MIS or Ac 1 Acctg
Ba 319 Business Statistics 3 n Systems

101 Intro Financial Acctg 3 Web Development |

tribution Requirements

College of Arts, Humanities, and Social Sciences

Fifth Semester

(s 325 Database Mgt

Ba 321 Marketing

Ba 351 Mgt of Organizations and People
Distribution Requirement

General Education Elective

Seventh Semester
Ba 390 e-Business |
e-Business Elective™
Distribution Requirement
free Elective
15

BUSINESS ADMINISTRATION

Sixth Semester

Ba 341 Managerial Finance

Ba 352 Production & Opns Mgt
Ba 354 Organization Behavior
(s 383 Web Development Il
e-Business Elective™

Eighth Semester

Ba 393 e-Business Il
General Education Elective
Free Electives

e-Business Elective*

* e-Business elective requirements include any three of the following five courses:

Ba 281. Nature and Essence of Entrepreneurship
Ba 322. Advertising

(s 227. Computer Data Structures

(s 350. Object-Oriented Programming

(s 355. Computer Networks
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DEPARTMENT OF EDUCATION AND PSYCHOLOGY

CHAIRPERSON: DR. DIANE M. POLACHEK

Faculty:  Professors: Bohlander, Charnetski
Associate Professors: Lynch, Polachek
Assistant Professors: B. Bellucci, Bewick, Kropiewnicki, Schicatano, Tindell
Instructor: Morrison

Faculty Emeriti:  J. Bellucci, Fahmy, Johnson, G. Mey:

MAJOR IN EDUCATION

TOTAL MINIMUM NUMBER OF CREDITS REQUIRED FOR A
MAJOR IN ELEMENTARY EDUCATION — 134.

sion of the Teacher Education Program

Mission of the Teacher Education Program at Wilkes University is to provide the
educational community and society at l.m,k with competent, caring, and skilled edu-
cators who are life-long learners, knowledgeable independent Lhm\ nd effective
communicators. In the achievement of this mission, op
grow academically and professionally are provided at Wilkes and in the surrounding
community.

It is the Mission of the Teacher Education Program at Wilkes University to foster attitudes
of appreciation for cultural diversity. Inherent within this mission is the development of
ethical and fairminded educators who promote the achievement of all students regan
less of race, gender, ability; or background

The Teacher Education Program at Wilkes University thoroughly prepares future educa-
tors with the tools necessary to be successful at their craft. In so doing, mm]xlmu is
developed in the knowledge of pedagogy and the content areas, and in the application
of current research and best practices s related to te ching methodologies, classroom
management, and technology as both a teaching and learning tool.

The Teacher Education Program at Wilkes Un the ethic of se and
dedication expected of its graduates to meet the diverse needs of all students within
the learning community: It is intrinsic in this mission to produce educators who
value and establish partnerships with parents and the community and who become
leaders in their advocacy for educatic both for themselves and for the students
and community they serve

B.A. Degree and Certification Programs

The Department of Education and Psychalogy offers a B.A. in Elem Education
and programs le artment of Education certification in the
following areas: biology, che mistry zenship education, communications, early

cl 'ldhuod education, mrlh and ce science, English, French, general science,
mathematics, Spanish, and special education. All social studies candidates must be
certified by 2004 004, this certification will no longer be offered by the
Pennsylvania Department of Education (PDE Teacher Education candidat
must complete edits of English and six credits of mathematics as required by
the Pennsylvania Department of Education (PDE)

Page 54
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Elementary Education Certification

Ele mentary ducation majors must also major in one of the following academic dis-
biology, chemistry, communications, computer science, geoenvironmental
[n«'hsh French, history, mathematics, political science, ]1\\\110]0\'\ theatre

arts, smlnlog\ or Spani ts planning to major in and be certified in

- e(e
Elementary Education must complete the fo ln\\m«* requirements:

. Complete an academic major as described above;

2. Complete the following courses:
Communications - 3 credits
COM 101

Computer Lite

5115
English - 7 credits

NG 101—Composition

ENG 120—Introduction to Literature and Culture

Foreign Language or Philosophy - 3 credits

hman Foundations - 3 credits

101

History - 6 credits
Histor

HST 208—American History II

Math - 6 credits
MTH 103—Mathematics for Elementary School Teachers I
MTH 104—Mathematics for Llumnlm School Teachers 11
OR
Two higher numbered courses in mathematics

hology - 6 credits
PSY 101—General Psychology
PSY 221—Developmental Psychology

Science - 9 credits

3 credits in Biology

3 credits in C th]l\[l'\ or |

3 credits in GeoEnvironmental Sciences
Social Science - 3 credits

ANT 101, 102, PS 111, OR SOC 101

Visual and Performing Arts - 3 credits
ART 101, DAN 100, MUS 101 OR THE 100

Page 55




College of Arts, Humanities, and Social Sciences

3. Complete the following Education course
ED 190 - 3 credits—Effective Teaching with Field Experience
ED 200 - 3 credits—E ducational Ps\Jmloﬂ\
2 credits—Teaching Students with Special Needs
3 credits—Multicultural Education
- 2 credits—Health, Physical Education and Safety in Early Childhood
and Elementary Education
“D 315 - 3 credits—Integrating Technology into the Classroom
. - 3 credits—Foundation of Re: ulnw with Field

2 credits—Teaching of Reading
dits—Mathematics in Early Childhood and Elemer
3 credits—ILanguage Arts in Early Childhood and Elementar
2 credits—Arts in Early Childhood and Elementary Educatic
300 - 3 credits—Social Studies in Early Childhood and Elementary
370 - 2 credits—Science in Early Childhood and Elementary Education
)UO - 15 credits—Student Teaching
385—Classroom Management, 3 credits, is highly recommended,
as is a foreign languag

pically offered during fall semesters
Typically offered during spring semesters

Early Childhood Education h
Early Childhood Education certification candidates must complete the Elementary
Education program outlined above and take the following three courses:

edits—Child Development
- 3 credits—Early Childhood Education (with field experience)
- 3 credits—Instruction in Early Childhood Education
(with field experience)

sically offered during fall semesters
ypically offered during spring semesters

Secondary Certification

Secondary School Teacher Certification candidates must major in one of the follow-
ing areas , chemistry, communications, geoenvironmental sciences, English,
French, hi mathematics, political science, or Spanish. Students planning 1o be
certified in Secondary Education must complete the following requirements:

1. Complete an academic major as described above;

2. Complete the following courses:
English - 7 credits
ENG 101—Composition

ENG 120—Introduction to Literature and Culture
Six credits of mathematics within the first 48 hours (required by the PDE);
ED 190 - 3 credits—Effective Teaching with Field Experience
ED 200 - 3 credits—Educational Psychology
ED 210 - 3 its—Teaching Students with Special Needs
ED 220 - 3 cre dits—Multic H]lm 1l Education

ED 315 - 3 credits—Integrating Technology into the Classroom
ED 380 - 2 credits—Content Area Reading

One of the following methods courses (with field experience)

EDUCATION
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ED 300 - 4 credits—Special Methods Foreign Languages 7-12

ED 351 - 4 credits—Special Methods Communications 7-

ED 371 - 4 credits—Special Methods Sc 5

ED 381 - 4 credits—Special Muhod\ Soci

ENG 393 - 4 credits—The §

MTH 303 - 4 credits—The lmdnn of Mathematics in \mml y Schools

D 390 - 15 credits—Student Teaching
ED 385—Classroom Management, 3 credits, PSY 222—Adolescent Psychology, 3
credits, and a foreign language are highly recommended.

Communications certification candidates must complete the following English courses:
ENG 201 - 4 credits—Writing About Literature and Culture
22> - 7» credits—Comparative Grammar
324 - 3 credits—History of the English Language

ENG 233 - 3 credits ;
ENC ZH 3 credits—Survey ol English Literature II

3 credits—Survey of American Literature I
ENG 282 - 3 credits—Survey of American Literature 11
One 300-level literature course

Citizenship Education certification candidates should major in history or political sci-
and must complete the following courses:

EC 101 - 3 credits—Principles of Economics

ED 381 - 4 credits—Special Methods Social Studies 7-12/Citizenship Education 7-12
GES 261 - 3 credits—Regional Geography

HST 207 - 3 credits—American History I

HST 208 - 3 credits—American History II

PS 111 - 3 credits—Introduction to American Politics

SOC 101 - 3 credits—Introduction to Sociology

A new certification in Citizenship Education will replace the current Social Studies
certification. After 2004, the PDE will no longer grant certification in Social Studies.

Admission Requirements
Students interested in preparing for teacher certification must be formally admitted to
the Teacher Education Program at Wilkes University. Criteria for admission are

Completion of at least 48 semester-hour credits (including 6 credits of
Mathematics and 6 credits of English);

tion of ED 190—Effective Teaching with Field Experience, with a
of at least a 3.0;

. A GPA of 3.0 to be admitted, and maintenance of a cumulative 3.0 GPA to
continue in the program;

. Demonstration of writing and oral proficiency;

Prior to student teaching, candidates must pass the three PPST tests administered
by Educational Testing Services (Reading, Writing, and Mathematics);

6. Submission of an application form to the Education Department;

[o be admitted to the Teacher Education Program, applicants must meet all require
ments. Considerations of exceptions will start with review by the Department Chair
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and end with the decision of a departmental committee. Student teaching is contin-
gent upon a 3.0 GPA

Upon successful completion of the programs described above, candidates will be rec-
ommended for certification by the state after they graduate and pass the Praxis

Examinations.

Title 1T information can be found through the Wilkes University website

www.wilkes.edu

Program requirements may change at the discretion of the Pennsylvania Department

of Education.

RECOMMENDED COURSE SEQUENCE FOR

MAJOR/CERTIFICATION IN ELEMENTARY EDUCATION

First Semester

FrF 101 Freshman Foundations
COM 101 Fund. of Public Speaking
MTH 103 Math for Elementary Tea
ENG 101 Composition

PSY 101 General Psychology

Third Semester

ED 190 Effective Teaching w/Field Exp
HST 207 or 208 American History
Major Electives

Social Science Elective

Scientific World Elective

Fifth Semester

) 321 Foundations of Reading w.Field Exp.

ED 210 Tehg. Students with Special Needs
ED 310 Health, PE, & Safety in EC

Major Electives

ENG 120 Intro to Literature

Second Semester

CS 115 Computers & Applications
Science Elective

MTH 104 Math for Elementary Teachers
Major Elective

PSY 221 Developmental Psychology
HST 101 Modern World

Fourth Semester

ED 200 Educational Psychology
ED 220 Multicultural Education
Major Electives

Visual & Performing Arts Elective
Science Elective

Sixth Semester

3 ED 322 Teaching of Reading

ED 330 Mathematics in ECE & Elem. Ed.

ED 341 Language Arts in ECE & Elem. Ed.
ED 315 Integrating Tech into the Classrm
Major Electives

College of Arts, Humanities, and Social Sciences

Seventh Semester

ED 350 The Arts in ECE & Elem. Ed

ED 360 Social Studies in ECE & Elem. Ed.
ED 370 Science in ECE & Elem. Ed.

Major Electives

Humanities FL 101 or PHL 101

RECOMMENDED COURSE SEQUENCE FOR

EDUCATION

Eighth Semester
ED 390B Student Teaching with Seminar

MAJOR/CERTIFICATION IN SECONDARY EDUCATION

First Semester

FiF 101 Freshman Foundations
MTH 101 Quantitative Reasoning
ENG 101 Composition

PSY 101 General Psychology
Major Elective

Third Semester

ED 190 Effective Teaching w/Field Exp.
HST 101 Hist. Foundations

FL 101 or PHL 101

Major Electives

Fifth Semester
£D 210 Teaching Students w/ Special Needs

Major Electives

Seventh Semester

ED 381 Special Methods w.
Field Exp Senior Capstone

ED 315 Integrating Technology
into the Classroom

Major Electives

Second Semester

CS 115 Computers & Applications
Social Science Elective

COM 101 Fund. of Public Speaking
Scientific World

Major Elective

Math Elective

Fourth Semester

ED 200 Educational Psychology

ENG 120 Intro to Literature & Culture
Scientific World

Visual and Performing Arts Elective
Maijor Electives

Sixth Semester
3 ED 220 Multicultural Education
ED 380 Content Area Reading

Major Electives

Eighth Semester
Ed 390A Student Teaching w/Seminar 15
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Special Education Certification
Wilkes University offers a certification pmf_‘mm in Special Education (Cogpnitive,
Behavior, Physical/Health Disabilities; grades N—IZ\

Elementary Education majors who pursue Special Education Certification are required

to select a MINOR area of study (18 credits) in one of the following disciplines: biol-
chemistry, communications, computer science, geoenvironmental sc

English, French, history, mathematics, political science, psychology, theatre arts, soci-

ology, or Spanish.

Secondary Education majors who pursue Special Education Ccmficatmn are required
to select a MAJOR in one of the }ollov\ing areas: biology, ¢

geoenvironmental sciences, English, French, history, politi

Suondan Education majors who pursue Special Education Certification are required
to register for PSY 101 and PSY 221, and also ED 321 and ED 330.

General Sequence of Requirements for Special Education Certificatio

1. Upon admission to Wilkes University, meet with Special Educati ordinator
Kristin C. Be D. Dr. Bewick's office is located in CNB 306, ext. 4562. Special
Education / ons Handbook will be reviewed.

2. After completion of core, 24 credits, register for first education course, ED 190.
Effective Teaching with rld Experience.

3. Obtain passing grade of 3.0 in ED 190 and maintain cumulative GPA of 3.0 to
continue as an active Education ma

4. Register for Education courses as recommended in course sequence list. Special
Education registration requires department permission

5. After completion of 48 credits, request formal admission to the Teacher Education

Program by submitting an application and receiving endorsement from the Spe
Education Coordinator.

6. Demonstrate written and oral proficiency. Prior to student
S S 1h( three PPST tests administered by the N

7. Complete education prerequisites (ED 190, ED 200, ED 210, and ED 220) before
istering for the first special education course (EDSP

8. During the special education courses, a competency binder will be compiled

which addresses each of 10 targeted pmim\lmml com as recommended by
the Pennsylvania Department of Education (Pennsylvania Chapter 354 regulations)

9. Continue to refine competency binders throughout special education coursework
and field ex

10. Following successful completion of all education and special education courses

and field experiences, register for ED 390 Student Teaching with Seminar. Complete
student teaching in two settings: one in general education and one in special educa-
tion.

- secondz Ty conte

‘Education of Exceptional Students,
Content Knowledge

ial education certification
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12. Upon successful completion of all coursework, field experiences, competency
binders, and testing requirements, the candidate will be recommended for certifica
tion by the Pennsylvania Department of Education.

RECOMMENDED COURSE SEQUENCE FOR MAJOR/CERTIFICATION IN ELEMENTARY
EDUCATION AND CERTIFICATION IN SPECIAL EDUCATION

First Semester Second Semester
Frf 101 Freshman Foundations
COM 101 Fund. of Public Speaking entific World Elective

MTH 103 Math for Elementary Te MTH 104 Math for Elementary Teachers
ENG 101 Composition 4 Minor Elective

HST 101 Modern World

ENG 120 Intro to Literature

CS 115 Computers & Applications

PSY 101 General Psychology

Third Semester Fourth Semester
ED 190 Effective Teaching w/Field Exp.
HST 207 or 208 American History

Minor Electives 6 ED 220 Multicultural Education

Visual & Performing Arts Elective

ED 200 Educational Psychology
ED 210 Teaching Students Spec. Needs

Social Science Elective
Scientific World Elective % Science Elective
PSY 221 Developmental Psychology 3 Minor Electives

Fifth Semester Sixth Semester

ED 322 Teaching of Reading

ED 330 Mathematics in ECE & Elem. Ed
ED 341 Language Arts in ECE & Elem. Ed

ED 315 Integrating Tech into the Classrm

£D 321 Foundations of Reading w.Field Exp.
ED 210 Teaching Students

ED 310 Health, PE, & Safety in

EDSP 225 Spec. ED Methodology |

ED 360 Social Studies in ECE & Elem. Ed : EDSP ec. ED Methodology I
Minor Electives 3 EDSP 300 Assessment in Special Ed

Seventh Semester
ED 350 The Arts in ECE & Elem. Ed. ED 390B Student Teaching with Seminar
ED 370 Science in ECE & Elem. Ed

EDSP 227 Behavioral Management

EDSP 389 Issues/Topics in Spec. Ed

Minor Elective

FL 101 or PHL 101

Eighth Semester




College of Arts, Humanities, and Social Sciences EDUCATION

RECOMMENDED COURSE SEQUENCE FOR CERTIFICATION IN ELEMENTARY EDUCATION
AND CERTIFICATION IN SPECIAL EDUCATION

First Semester

FrF 101 Freshman Foundations
MTH 101 Quantitative Reasoning
ENG 101 Composition

’SY 101 General Psychology

Major Elective

Third Semester
ED 190 Effective Teaching
0 fern World

Alajor Electi

Scientific World Elective

Fifth Semester
ED 220 Multicultural Education
Major Electi

EDS pec. ED Methodology |

Foundations of Reading

Seventh Semester

al Methods w/Field Exp

Content Area Reading
Behavioral Management

s/Topics in Special Ed

Second Semester

CS 115 Computers & Applications

COM 101 Fundamentals of Public Spe
ntific World Elective

Major Electives

S Developmental Psychology

Fourth Semester

ED 200 Educational Psychology

ENG 120 Intro to Literature

Visual & Performing Arts Elective
ajor Electives

) 210 Teaching Students Special Needs

Sixth Semester
iematics in ECE & Elem. Ed
D 315 Integrating Tech into the Classrm
EDSP 226 Spec. ED Methodology Il
EDSP 300 Assessment in Special Ed

Major Elective

Eighth Semester
ED 390A Student Teaching with Seminar

Maijor Elective (if neces
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MAJOR IN PSYCHOLOGY

TOTAL MINIMUM NUMBER OF CREDITS REQUIRED FOR A MAJOR IN PSYCHOLOGY
LEADING TO THE B.A. DEGREE — 120.

TOTAL MINIMUM NUMBER OF CREDITS FOR A MINOR IN PSYCHOLOGY — 18.
TOTAL MINIMUM NUMBER OF CREDITS FOR A MINOR IN NEUROSCIENCE — 28.

[he Psychology major at Wilkes University emphasizes a scientific approach to the
content, methods, and theories of human and nonhuman behavior. Wilkes students
are prepared to pursue professional careers in psychology or related fields such as
medicine or law, obtain employment immediately upon graduation, or attend gradu
ate school in psychology.

[he Psychology major must complete a minimum of 120 credit hours. In additional
to satistying the Universitys General Education Requirements, the student majoring
in Psychology completes a minimum of 35 credits in psychology: All students must
take PSY 101 (General Psychology), PSY 200 (Statistics in Psychology), PSY 300
(Experimental Psychology), and PSY 400 (Senior Seminar). PSY 101 is a prerequisite
to ;1\1 other psychology courses. PSY 200 should be completed prior to the junior
year, PSY 300 prior to the senior year, and PSY 400 during the senior year. The stu-
dent majoring in Psychology must take at least one course each from Content Areas
I, IL, 11, and IV, and at least two courses from Content Area V. The Psychology major
must also take BIO 105 (Human Biology). It is strongly recommended that the stu-
dent take a foreign language

Students are encouraged to consult the University Bulletin for all information regard
ing degree requirements. Each student should also meet frequently and work closely
with the faculty advisor in order to make the optimal course selections based upon the
students interests and career goals. With numerous free elective credits many
Psychology majors choose to major or minor in a second discipline.

The Tracking Program within the major assists students in focusing on more specific
r and graduate school goals. Tracks exist in Liberal Arts, Professional,
sychology, and Neuroscience/Behavioral Medicine. Students will select a
,in consultation with the advisor, and complete the course requirements of the
in addition to the general requirements of the Psychology major. Majors are also
encouraged to consider the many credit-bearing cooperative education (internship)
and independent study opportunities that are available. These experiences enhance
the student’s employment potential and graduate school opportunities.

The Content Areas with their corresponding courses are as follows:

Content Area I — Biological Foundations

Psy 311 Behavioral Neuroscience (4 credits)

Psy 312 Sensory and Perceptual Processes (4 credits)
Content Area Il — Human Development

Psy 221 Developmental Psychology (3 credits)

2 Adolescent Psychology (3 credits)

Content Area Il — Cognition/Learning

Psy 331 Cognition (3 credits)

Psy 332 Contemporary Psychological Theories (3 credits)
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Content Area IV — Social/Personality
242 Personality (3 credits)
y 341 Social Psychology (3 credits)
ent Area V. — Applied
51 BL‘hLl\’lHI'il{ Medicine (3 credits)
52 Psychopathology (3 credits)
ll Methods in Psychology (3 credits)
The Exceptional Individual (3 credits)
Forensic Psychology (3 credits)
ndustrial/Organizational (3 credits)
7 Neuropsychology (3 credits)
sychological Tests and Measurements (3 credits)

Course title Credits

General Psychology

Statistics in Psychology

Experimental Psychology

Senior Seminar 1
Students majoring in Psychology must also select and complete a Track, a specific area
of concentration, within the major. The four Tracks, and the course requirements within
each Track, are as follows:

L. Liberal Arts Track I1. Professional Track

At least one course from each of the
following Areas: I, 11, 111, IV

At least one course from each of the
following Areas: I, I1, 111, IV

At least two courses from Area At least two courses from Area V

Any two psychology elective courses endent Reseach

PSY 399 Cooperative Education (3 cr.)

I11. Educational Psychology Track

Course number Course title Credits Area

Sensory & Perceptual Processes £

)

Developmental Psychology

Adolescent Psychology

Personality

Cognition

Psychopathology

The Exceptional Individual

Psych Tests & Measurements
399 Cooperative Education*

“Waived through student teaching
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IV. Neuroscience/Behavioral Medicine Track
Course number Course title “redits Area
PSY Behavioral Neuroscience

PSY Sensory & Perception Processes
PSY Developmental Psychology

EzETT

Psychopathology

Clinical Methods in Psychology
The Exceptional Individual
Neuropsychology
Psychopharmacolo
Independent Research

WWWLWWWWWWWHS b
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Cooperative Education

MINOR IN PSYCHOLOGY
Students who elect to minor in Psycholo% 7 must complete 18 credits. This includes
PSY 101 and PSY 200 and at least 12 additional credits in psychology.

MINOR IN NEUROSCIENCE

COORDINATOR: DR. SCHICATANO

The Departments of Psychology and Biology offer an interdisciplinary minor in<ns1:XMLFault xmlns:ns1="http://cxf.apache.org/bindings/xformat"><ns1:faultstring xmlns:ns1="http://cxf.apache.org/bindings/xformat">java.lang.OutOfMemoryError: Java heap space</ns1:faultstring></ns1:XMLFault>